
 

Beaufort County Board of Commissioners 
Monday, March 2, 2026    

136 W 2nd Street, Washington, NC 27889 
 
 
 

A) Call to Order – Chairman Waters         5:30 PM 
 

B) Pledge of Allegiance            5:35 PM 
 

C) Conflict of Interest Disclosure Statement       3 5:40 PM 
 

D) Approval of Agenda – Chairman Waters         5:45 PM 
 

E) Items for Presentation 
 

1. Service Award Presentations – Deloris Creasman, Human Resources    4 5:50 PM 
 

F) Public Comments          5 5:55 PM 
 

G) Legislative Updates From Elected Officials       6 6:05 PM 
 

H) Items for Consent           6:10 PM 
 

1. Refunds Over $100 – Lloyd Salter, Tax Assessor      7 
2. Budget Schedule – Anita Radcliffe, Finance Officer      10 
3. Accept $20,000 Grant from NC Department of Military and Veteran Affairs     12 

Anita Radcliffe, Finance Officer 
4. Minutes Approval – Katie Mosher, Clerk to the Board      19 

 
I) Items for Decision – Economic Development 

 
1. Approval of Contract – Susan Squires, Economic Development     99 6:15 PM 

 
J) Items for Decision – Tax Office 

 
1. Board of Equalization and Review Dates – Lloyd Salter, Tax Assessor    115 6:20 PM 

 
K) Items for Decision – Health Department 

 
1. Reclassification: Public Health Nurse III to Medical Assistant – JaNell Octigan, Health Director 116 6:25 PM 

 
L) Item for Decision – Sheriff’s Office 

 
1. Insurance Reimbursement – Capt. Shane Miller, Sheriff’s Office    117 6:30 PM 
2. Vehicle Purchase – Michael Miller, Sheriff’s Office      119 6:35 PM 

 
M) Items for Discussion – Public Works Department 

 
1. Ordinance Development and Review – Christina Smith, Public Works      120 6:40 PM 

 
N) Item for Decision – Finance Office 

 
1. Reimbursement #15, Washington Elementary School – Anita Radcliffe, Finance Officer  145 6:50 PM 
2. Reclassification: Accounts Payable Specialist to Accounting Specialist     171 6:55 PM 

Anita Radcliffe, Finance Officer 
 
       BREAK …………………………………………………………………………………………………………… 7:00 PM 
 

O) Item for Decision – Commissioners 
 



 

1. Resolution in Support of NCDOT Project U-5860 (15th Street, Washington)    183 7:15 PM 
Commissioner Booth 

 
P) Closed Session 

 
1. Closed Session, Personnel – Brian Alligood, County Manager     186 7:20 PM 

 
Q) Commissioner Comments         187 7:30 PM 

 
R) Adjourn            7:40 PM 



 
Beaufort County 
Agenda Abstract 

Meeting Date: 3/2/2026 
 
Agenda Section: Conflict of Interest 
Presenter: Katie Mosher, Clerk to the Board of Commissioners 
Agenda Title: Disclosure Statement 
 
 
Summary of Information: The Beaufort County Code of Ethics states that "the stability and proper operation 
of democratic representative government depends upon the continuing consent of the governed, upon the 
public confidence in the integrity of the government and upon responsible exercise of the trust conferred by 
the people." It further states that Commissioners should obey the law; should uphold the integrity and 
independence of their office; should avoid impropriety and the appearance of impropriety in all their 
activities; and should perform the duties of their office diligently. 
 
In recognition of these goals and in keeping with the ethical standards of conduct for public officials, 
disclosure of interest in legislative action must be stated for the public record. Commissioners who have an 
interest in any official act or action before the Commission shall publicly disclose on the record the nature and 
extent of such interest and shall withdraw from any consideration of the matter if excused by the 
Commissioner pursuant to G.S. 153A-44. 
 
 
Submitter Recommendation/Motions: N/A 
 
Attachments: 
None 
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Beaufort County 
Agenda Abstract 

Meeting Date: 3/2/2026 
 
Agenda Section: Items for Presentation 
Presenter: Deloris Creasman, Human Resource Director 
Agenda Title: Service Award Presentation 
 
 
Summary of Information: The following people are being presented a service award for their years of service 
to Beaufort County. 
 
10 YEARS 
Kevin Sitterson - Sheriff's Office 
 
15 YEARS 
Steven Elliott - Water Department 
 
20 YEARS 
Deloris Creasman - Human Resources 
 
25 YEARS 
Felina Pittman - Tax Office 
 
30 YEARS 
Lynn Grimes - DSS 
 
 
Submitter Recommendation/Motions: N/A 
 
Attachments: 
None 
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Beaufort County 
Agenda Abstract 

Meeting Date: 3/2/2026 
 
Agenda Section: Public Comments 
Presenter: Katie Mosher, Clerk to the Board of Commissioners 
Agenda Title: Public Comments 
 
 
Summary of Information:  
Name                                                                                                                 Contact Information  
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
 
Submitter Recommendation/Motions: N/A 
 
Attachments: 
None 
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Beaufort County 
Agenda Abstract 

Meeting Date: 3/2/2026 
 
Agenda Section: Legislative Updates for Elected Officials 
Presenter: Katie Mosher, Clerk to the Board of Commissioners 
Agenda Title: Updates from Elected Officials 
 
 
Summary of Information: During the May 4, 2020, Board of Commissioners meeting, in a vote of 6 to 1 the 
Beaufort County Board of Commissioners approved allowing County representatives 15 minutes to speak and 
receive questions during the regular board meeting each month. 
 
 
Submitter Recommendation/Motions: N.A 
 
Attachments: 
None 
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Beaufort County 
Agenda Abstract 

Meeting Date: 3/2/2026 
 
Agenda Section: Items for Consent 
Presenter: Lloyd Salter, Tax Assessor 
Agenda Title: Refunds for Approval over $100 
 
 
Summary of Information: The Tax Office is requesting approval of the attached refunds over $100.00 
 
 
Submitter Recommendation/Motions: Staff Recommends Approval  
 
Attachments: 
1. RefundsOver$100 Mar2 2026 
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PAGE 1 of 2 
 

 

Date run: 
2/18/2026 
8:42:14 AM 

  

TR-406 
Pending 

Refund Report 

 

NCPTS V4 
 

         
 

 

            

 
  

  
     

  
  

            

  

Refund Recipient Name Refund Address Refund 
Change Date 

Refund 
Amount ($) 

JOHN ERWIN THOMAS  4494 CAMP LEACH ROAD WASHINGTON,NC 27889 1/22/2026 
2:48:47 PM 

851.54 

PAMLICO COASTAL VENTURES, LLC  7120 CREEK WOOD DR CHAPEL HILL,NC 27514 1/22/2026 
4:57:11 PM 

909.99 

HILDA MARTINEZ  727 BALL RD WASHINGTON,NC 27889 1/26/2026 
1:55:27 PM 

150.49 

MICHAEL JOHN FREDERICK SARGENT 
REVOCABLE TRUST 

 2811 DEERFIELD LN WILSON,NC 27896 2/6/2026 
11:54:57 AM 

2,007.48 

BENJAMIN H HUBBARD  423 HALL AVE AURORA,NC 27806 2/6/2026 
2:26:50 PM 

185.38 

WALTER WILSON BUCK,JR  2567 POSSUM TRACK ROAD CHOCOWINITY,NC 
27817 

2/9/2026 
4:15:43 PM 

499.57 

PRESTON BRITT ALLIGOOD  2781 LIZZARD SLIP RD WASHINGTON,NC 27889 2/10/2026 
10:36:18 AM 

453.61 

MITCHELL LAYNE POLLARD  PO BOX 1016 BATH,NC 27808 2/10/2026 
2:17:10 PM 

136.24 

MICHAEL ALAN RUNGE  357 E BAY ST BELHAVEN,NC 27810 2/11/2026 
1:58:06 PM 

210.68 

KEITH AUSTIN MOORE  2232 NC 92 HWY WASHINGTON,NC 27889 2/13/2026 
9:04:45 AM 

255.08 

MATTHEW B NEASE  1706 E ARLINGTON BLVD STE B GREENVILLE,NC 
27858 

2/17/2026 
3:04:20 PM 

122.67 
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PAGE 2 of 2 
 

 

NC Vehicle Tax System Pending Refunds 
ALLEN, JAMES CARROLL $71.25 

AVERY, MIKE ALLEN $7.25 
BAKER, ASHLEY JAMES $50.57 
BLETNER, JOHN FRANCIS $282.63 
BRIGHT, BARRY RAY $63.06 
CLARK, DOUGLAS BRENTON $388.96 
COX, SUSAN WATERS $40.86 
CUTLER, CHADWICK RAY $118.07 
DUNN, RANDALL JR $151.67 
FIRKUS, MARIE LOUISE $54.19 
GREEN, BRENDA KAREN $5.25 
LEE, NATALIE ELAINE $253.34 
MANNING, CARLOS ERVIN JR $140.81 
MCCABE, TAMMY BALDWIN $20.30 
NAVY, WILLIAM FRANKLIN $94.47 
PARKS, JESSICA LOUISE $65.15 
PITT COUNTY TAX COLLECTORS OFFICE  $364.63 
SPENCER, NATHAN HOWARD  $118.78 
WHITFORD & ASSOCIATES INC $243.29 
WHITNEY, AL JR $15.41 
TOTAL  $2,549.94 
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Beaufort County 
Agenda Abstract 

Meeting Date: 3/2/2026 
 
Agenda Section: Items for Consent 
Presenter: Anita Radcliffe, Finance Director 
Agenda Title: FY 26-27 Budget Schedule 
 
 
Summary of Information: For your information, the FY 26-27 Budget Schedule is attached. 
 
 
Submitter Recommendation/Motions: Information Only. 
 
Attachments: 
1. FY 26-27 Budget Schedule 
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2/18/2026

Proposed Budget Schedule 2026-2027

Scheduled Actual
Week Of Date Completed Budget Task

2/11/26-2/12/26 Budgetary & strategic planning retreat with Board 
02/16/26 Budget Packets distributed to Management Team
02/16/26 Outside Agency budget requests distributed
03/16/26 Preliminary revenue estimates
03/16/26 Outside Agency budget requests submitted to Finance
03/16/26 Continuation budgets submitted to Finance
03/16/26 Expansion budgets submitted to Finance
03/16/26 Budget compiled by Finance

3/31/26-4/10/26 Budget review with Manager (scheduled over 2 weeks)
4/20/2026 Finalize revenue estimates - Finance
5/11/2026 Manager's recommended budget presented to Board (special meeting on 05/11/26)
5/12/2026 Budget available for public viewing at Clerk's office and posted on web site

See Below Budget workshops with Board (scheduled over 2 weeks, see below)
05/25/26 Advertise public hearing for budget

6/1/2026 Public hearing- budget (regular meeting on 06/1/26)
6/8/2026 Budget adopted (special called meeting on 6/8/26)

6/30/2026 Budget posted to web site 

Budget workshop meetings with Board
5/14/2026 General Fund
5/19/2026 General Fund and Enterprise Funds
5/21/2026 Service Expansion - County & Outside Agencies
5/26/2026 Finalize Budget

Fy 22-23 Budget Schedule11



 
Beaufort County 
Agenda Abstract 

Meeting Date: 3/2/2026 
 
Agenda Section: Items for Consent 
Presenter: Anita Radcliffe, Finance Director 
Agenda Title: Accept $20,000 Grant from NC Dept. of Military and Veterans Affairs 
 
 
Summary of Information: The County has received a $20,000 grant from the NC Department of Military and 
Veterans Affairs. The grant will be used to continue to pay the current grant-funded part-time employee at 
the County Veterans Offiice to enter paper files into the benefits software platform. Having the records in the 
software platform allows for detailed and fast searching and reporting of the documents, and provides for 
simplified eligibility determination, enrollment and benefit submissions for veterans.  
 
 
Submitter Recommendation/Motions: Accept the $20,000 grant and approve the attached Budget 
Amendment. 
 
Attachments: 
1. Beaufort County Executed Contract PMT 
2. Budget Amendment - Veterans Grant $20k 
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20,000.00

2026-0005
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14/15 

 Beaufort County 
Finance 

 
 

Budget 
Amendment 

Request 
        

Department: General Fund  
 
 
                        

                    Date of Request:     3/2/26 

   
FY Budget:   2025/2026  
      

ACCOUNT NO. TITLE OF ACCOUNT INCREASE DECREASE 

10-0213-458220 NCDMVA State Grant Revenue 20,000  
10-5820-556020 NCDMVA Grant Expense 20,000  

    

    
    
    
    

    

    

    
 

Department Justification: To recognize $20,000 grant received from NC Department of Military 
and Veteran Affairs and appropriate the funds for spending.             
  
If amendment deals with adding, deleting, or modifying a position, County County Position No. __     ___  
Position No. (& State, if applicable) must be referenced. 
     State Position No.     ___     __ 
 

APPROVAL  SIGNATURE DATE 
Department Head   

Finance Officer   

 This instrument has been preaudited in the manner required by 
 the Local Government Budget and Fiscal Control Act. 

 

County Manager 
Required for interdepartmental transfers. 

 

Board of Commissioners Agenda Item No. _______________  Reference No. _______________  
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Beaufort County 
Agenda Abstract 

Meeting Date: 3/2/2026 
 
Agenda Section: Items for Consent 
Presenter: Katie Mosher, Clerk to the Board of Commissioners 
Agenda Title: Minutes Approval - Katie Mosher, Clerk to the Board 
 
 
Summary of Information: Approve the Board of Commissioner minutes from the February 9, 2026 meeting. 
 
 
Submitter Recommendation/Motions: Staff recommends approval of the minutes as presented.  
 
Attachments: 
1. 2026.02.09 Minutes 
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Beaufort County 
Agenda Abstract 

Meeting Date: 3/2/2026 
 
Agenda Section: Items for Discussion or Decision - Economic Development 
Presenter: Susan Squires, Economic Development Director 
Agenda Title: Approval of Contract with L.E. Wooten & Company dba The Wooten Company 
 
 
Summary of Information: On December 12, 2025, Beaufort County issued a Request for Qualifications (RFQ) 
for Professional Engineering Services to support infrastructure improvements at the Washington–Beaufort 
County Industrial Park. The County was recently awarded an Industrial Development Fund (IDF) grant from 
the NC Department of Commerce, Rural Infrastructure Authority to assist with extending utilities and roadway 
access to open remaining lots within the 80-acre industrial park. 
 
The RFQ solicited qualified engineering firms to provide engineering design, permitting, bidding and 
negotiation assistance, construction administration, construction inspection, project closeout services, and 
IDF grant administration. The selection process was conducted in accordance with the Mini-Brooks Act 
utilizing a Qualifications-Based Selection (QBS) process. Price was not considered during the qualifications 
phase. Firms were evaluated based on municipal/county project experience, staff qualifications and 
availability, past performance, and overall project approach. 
 
After careful review of submitted Statements of Qualifications, Beaufort County selected L.E. Wooten & 
Company dba The Wooten Company as the most qualified firm to provide the required services. 
 
The proposed project includes the design and extension of approximately: 

• 2,800 square yards of new roadway 
• 850 linear feet of 8-inch water main 
• 2,050 linear feet of 8-inch sanitary sewer 

 
Engineering services include survey, roadway and utility design, permitting (NCDEQ, NCDOT, and other 
applicable agencies), bidding and negotiation, construction administration, full-time construction observation, 
and funding administration. The total engineering contract amount is $327,200.00, structured as follows: 

• Technical Services (Fixed Fee): $93,600.00 
• Funding Administration (Fixed Fee): $58,600.00 
• Construction Administration (Hourly, Estimated): $40,000.00 
• Construction Observation (Hourly, Estimated): $115,000.00 
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• Materials Testing/Geotechnical (Cost + 10%, Estimated): $20,000.00 

 
Total Project Fee: $327,200.00 
 
Funding for these services is associated with the Industrial Development Fund (IDF) grant and related project 
funding sources. 
 
 
Submitter Recommendation/Motions: Approve the Professional Engineering Services Agreement with L.E. 
Wooten & Company dba The Wooten Company in the amount of $327,200.00 for the Washington–Beaufort 
County Industrial Park Utility & Roadway Extension Project and authorize the County to execute all related 
documents. 
 
Attachments: 
1. 260206 Agreement signed by B Johnson_SC 
2. 260206_Washington-Beaufort Industrial Park_Appendix 1 
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EJCDC® E-520, Short Form of Agreement Between Owner and Engineer for Professional Services. 
Copyright ©2015 National Society of Professional Engineers, American Council of Engineering Companies,  

and American Society of Civil Engineers. All rights reserved.   
Page 1 

SHORT FORM OF AGREEMENT 
BETWEEN OWNER AND ENGINEER 

FOR PROFESSIONAL SERVICES 
 
THIS IS AN AGREEMENT effective as of _________February 3, 2026______________ (“Effective Date”) 
between 
  
  Beaufort County                                     (“Owner”) 
 
and  
 
L.E. Wooten & Company dba The Wooten Company                                                                (“Engineer”). 
 
Owner’s Project, of which Engineer’s services under this Agreement are a part, is generally identified as 
follows: Washington-Beaufort County Industrial Park Utility & Roadway Extension (“Project”). 
 
Engineer’s services under this Agreement are generally identified as follows:   
__ Provide roadway, water and sanitary sewer extensions to Industrial Drive in the Washington-
Beaufort County Industrial Park.  Engineering services to include survey, design, permitting, bidding & 
negotiation, construction administration and construction observation.  In addition, Engineer to 
include Funding Administration.  See Appendix 1 for a more detailed description of the Scope of 
Services. (“Services”). 
 
Owner and Engineer further agree as follows: 
 
1.01 Basic Agreement and Period of Service 

A. Engineer shall provide or furnish the Services set forth in this Agreement. If authorized by Owner, or if 
required because of changes in the Project, Engineer shall furnish services in addition to those set forth 
above (“Additional Services”). 

B. Engineer shall complete its Services within the following specific time period: Technical design will be 
completed within 150 days from the Notice to Proceed.  Construction services are anticipated to be 
completed within five (5) months of construction notice to proceed.  If no specific time period is indicated, 
Engineer shall complete its Services within a reasonable period of time. 

C. If, through no fault of Engineer, such periods of time or dates are changed, or the orderly and continuous 
progress of Engineer’s Services is impaired, or Engineer’s Services are delayed or suspended, then the time 
for completion of Engineer’s Services, and the rates and amounts of Engineer’s compensation, shall be 
adjusted equitably. 

2.01 Payment Procedures 

A. Invoices: Engineer shall prepare invoices in accordance with its standard invoicing practices and submit the 
invoices to Owner on a monthly basis. Invoices are due and payable within 30 days of receipt. If Owner fails 
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EJCDC® E-520, Short Form of Agreement Between Owner and Engineer for Professional Services. 
Copyright ©2015 National Society of Professional Engineers, American Council of Engineering Companies,  

and American Society of Civil Engineers. All rights reserved.   
Page 2 

to make any payment due Engineer for Services, Additional Services, and expenses within 30 days after 
receipt of Engineer’s invoice, then (1) the amounts due Engineer will be increased at the rate of 1.0% per 
month (or the maximum rate of interest permitted by law, if less) from said thirtieth day, and (2) in addition 
Engineer may, after giving seven days written notice to Owner, suspend Services under this Agreement until 
Engineer has been paid in full all amounts due for Services, Additional Services, expenses, and other related 
charges. Owner waives any and all claims against Engineer for any such suspension. 

B. Payment: As compensation for Engineer providing or furnishing Services and Additional Services, Owner 
shall pay Engineer as set forth in Paragraphs 2.01, 2.02 (Services), and 2.03 (Additional Services). If Owner 
disputes an invoice, either as to amount or entitlement, then Owner shall promptly advise Engineer in 
writing of the specific basis for doing so, may withhold only that portion so disputed, and must pay the 
undisputed portion. 

2.02 Basis of Payment 

A. Owner shall pay Engineer a Lump Sum Amount for services as follows:  
 

a. Engineering Design    $ 86,100.00 
b. Bidding / Negotiation    $   7,500.00 
c. Funding Administration    $ 58,600.00 

 
Total Lump Sum Amount   $152,200.00 

 
  In addition to the Lump Sum amount, reimbursement for the following expenses:  N/A 
 

The portion of the compensation amount billed monthly for Engineer’s services will be based upon 
Engineer’s estimate of the percentage of the total services actually completed during the billing period. 

 
B. Owner shall pay Engineer for Hourly Rate Services as follows: 

 
1. An amount equal to the cumulative hours charged to the Project by each class of Engineer’s employees 

times standard hourly rates for each applicable billing class, plus reimbursement of expenses incurred 
in connection with providing the Services and Engineer’s consultants’ charges, if any. 
 

2. Engineer’s Standard Hourly Rates are attached as Appendix 2. 
 
3. The total compensation for Hourly Rate services and reimbursable expenses is broken down as follows:   

 
a. Construction Administration   $ 40,000.00 
b. Construction Observation   $115,000.00 
c. Materials Testing/Geotechnical   $ 20,000.00 
 

Total Estimated Hourly Amount   $175,000.00 
 

2.03 Additional Services: For Additional Services, Owner shall pay Engineer an amount equal to the cumulative 
hours charged in providing the Additional Services by each class of Engineer’s employees, times standard 
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hourly rates for each applicable billing class; plus reimbursement of expenses incurred in connection with 
providing the Additional Services and Engineer’s consultants’ charges, if any. Engineer's standard hourly 
rates are attached as Appendix 2. 

 
2.04 Fee Summary 

 

 

 

Termination 

A. The obligation to continue performance under this Agreement may be terminated: 

1. For cause, 

a. By either party upon 30 days written notice in the event of substantial failure by the other party to 
perform in accordance with the Agreement’s terms through no fault of the terminating party. 
Failure to pay Engineer for its services is a substantial failure to perform and a basis for termination. 

b. By Engineer: 

1) upon seven days written notice if Owner demands that Engineer furnish or perform services 
contrary to Engineer’s responsibilities as a licensed professional; or  

2) upon seven days written notice if the Engineer’s Services are delayed for more than 90 days for 
reasons beyond Engineer’s control, or as the result of the presence at the Site of undisclosed 
Constituents of Concern, as set forth in Paragraph 5.01.I. 

c. Engineer shall have no liability to Owner on account of a termination for cause by Engineer.  

d. Notwithstanding the foregoing, this Agreement will not terminate as a result of a substantial failure 
under Paragraph 3.01.A.1.a if the party receiving such notice begins, within seven days of receipt of 
such notice, to correct its substantial failure to perform and proceeds diligently to cure such failure 
within no more than 30 days of receipt of notice; provided, however, that if and to the extent such 
substantial failure cannot be reasonably cured within such 30 day period, and if such party has 
diligently attempted to cure the same and thereafter continues diligently to cure the same, then the 
cure period provided for herein shall extend up to, but in no case more than, 60 days after the date 
of receipt of the notice. 

2. For convenience, by Owner effective upon Engineer's receipt of written notice from Owner. 

B. In the event of any termination under Paragraph 3.01, Engineer will be entitled to invoice Owner and to 
receive full payment for all Services and Additional Services performed or furnished in accordance with this 

Description Payment Method Fee 

Technical Services Fixed Fee $93,600.00 
Materials Testing/Geotechnical Cost + 10% $20,000.00 
Construction Administration Hourly $40,000.00 
Construction Observation Hourly $115000.00 
Funding Adminsitration Fixed Fee $58,600.00 

Total Project Fee:  $327,200.00 
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Agreement, plus reimbursement of expenses incurred through the effective date of termination in 
connection with providing the Services and Additional Services, and Engineer’s consultants’ charges, if any. 

4.01 Successors, Assigns, and Beneficiaries 

A. Owner and Engineer are hereby bound and the successors, executors, administrators, and legal 
representatives of Owner and Engineer (and to the extent permitted by Paragraph 4.01.B the assigns of 
Owner and Engineer) are hereby bound to the other party to this Agreement and to the successors, 
executors, administrators, and legal representatives (and said assigns) of such other party, in respect of all 
covenants, agreements, and obligations of this Agreement. 

B. Neither Owner nor Engineer may assign, sublet, or transfer any rights under or interest (including, but 
without limitation, money that is due or may become due) in this Agreement without the written consent 
of the other party, except to the extent that any assignment, subletting, or transfer is mandated by law. 
Unless specifically stated to the contrary in any written consent to an assignment, no assignment will release 
or discharge the assignor from any duty or responsibility under this Agreement. 

C. Unless expressly provided otherwise, nothing in this Agreement shall be construed to create, impose, or give 
rise to any duty owed by Owner or Engineer to any Constructor, other third-party individual or entity, or to 
any surety for or employee of any of them. All duties and responsibilities undertaken pursuant to this 
Agreement will be for the sole and exclusive benefit of Owner and Engineer and not for the benefit of any 
other party. 

5.01 General Considerations 

A. The standard of care for all professional engineering and related services performed or furnished by 
Engineer under this Agreement will be the care and skill ordinarily used by members of the subject 
profession practicing under similar circumstances at the same time and in the same locality. Engineer makes 
no warranties, express or implied, under this Agreement or otherwise, in connection with any services 
performed or furnished by Engineer. Subject to the foregoing standard of care, Engineer and its consultants 
may use or rely upon design elements and information ordinarily or customarily furnished by others, 
including, but not limited to, specialty contractors, manufacturers, suppliers, and the publishers of technical 
standards.  

B. Engineer shall not at any time supervise, direct, control, or have authority over any Constructor’s work, nor 
shall Engineer have authority over or be responsible for the means, methods, techniques, sequences, or 
procedures of construction selected or used by any Constructor, or the safety precautions and programs 
incident thereto, for security or safety at the Project site, nor for any failure of a Constructor to comply with 
laws and regulations applicable to such Constructor’s furnishing and performing of its work. Engineer shall 
not be responsible for the acts or omissions of any Constructor. 

C. Engineer neither guarantees the performance of any Constructor nor assumes responsibility for any 
Constructor’s failure to furnish and perform its work. 

D. Engineer’s opinions (if any) of probable construction cost are to be made on the basis of Engineer’s 
experience, qualifications, and general familiarity with the construction industry. However, because 
Engineer has no control over the cost of labor, materials, equipment, or services furnished by others, or over 
contractors’ methods of determining prices, or over competitive bidding or market conditions, Engineer 
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cannot and does not guarantee that proposals, bids, or actual construction cost will not vary from opinions 
of probable construction cost prepared by Engineer. If Owner requires greater assurance as to probable 
construction cost, then Owner agrees to obtain an independent cost estimate. 

E. Engineer shall not be responsible for any decision made regarding the construction contract requirements, 
or any application, interpretation, clarification, or modification of the construction contract documents 
other than those made by Engineer or its consultants. 

F. All documents prepared or furnished by Engineer are instruments of service, and Engineer retains an 
ownership and property interest (including the copyright and the right of reuse) in such documents, whether 
or not the Project is completed. Owner shall have a limited license to use the documents on the Project, 
extensions of the Project, and for related uses of the Owner, subject to receipt by Engineer of full payment 
due and owing for all Services and Additional Services relating to preparation of the documents and subject 
to the following limitations: 

1. Owner acknowledges that such documents are not intended or represented to be suitable for use on 
the Project unless completed by Engineer, or for use or reuse by Owner or others on extensions of the 
Project, on any other project, or for any other use or purpose, without written verification or adaptation 
by Engineer; 

2. any such use or reuse, or any modification of the documents, without written verification, completion, 
or adaptation by Engineer, as appropriate for the specific purpose intended, will be at Owner’s sole risk 
and without liability or legal exposure to Engineer or to its officers, directors, members, partners, agents, 
employees, and consultants; 

3. Owner shall indemnify and hold harmless Engineer and its officers, directors, members, partners, 
agents, employees, and consultants from all claims, damages, losses, and expenses, including attorneys’ 
fees, arising out of or resulting from any use, reuse, or modification of the documents without written 
verification, completion, or adaptation by Engineer; and 

4. such limited license to Owner shall not create any rights in third parties. 

G. Owner and Engineer may transmit, and shall accept, Project-related correspondence, documents, text, data, 
drawings, information, and graphics, in electronic media or digital format, either directly, or through access 
to a secure Project website, in accordance with a mutually agreeable protocol. 

H. To the fullest extent permitted by law, Owner and Engineer (1) waive against each other, and the other’s 
employees, officers, directors, members, agents, insurers, partners, and consultants, any and all claims for 
or entitlement to special, incidental, indirect, or consequential damages arising out of, resulting from, or in 
any way related to this Agreement or the Project, and (2) agree that Engineer’s total liability to Owner under 
this Agreement shall be limited to $100,000 or the total amount of compensation received by Engineer, 
whichever is greater. 

I. The parties acknowledge that Engineer’s Services do not include any services related to unknown or 
undisclosed Constituents of Concern.  If Engineer or any other party encounters, uncovers, or reveals an 
unknown or undisclosed Constituent of Concern, then Engineer may, at its option and without liability for 
consequential or any other damages, suspend performance of Services on the portion of the Project affected 
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thereby until such portion of the Project is no longer affected, or terminate this Agreement for cause if it is 
not practical to continue providing Services. 

J. Owner and Engineer agree to negotiate each dispute between them in good faith during the 30 days after 
notice of dispute. If negotiations are unsuccessful in resolving the dispute, then the dispute shall be 
mediated.  If mediation is unsuccessful, then the parties may exercise their rights at law. 

K. This Agreement is to be governed by the law of the state in which the Project is located. 

L. Engineer’s Services and Additional Services do not include: (1) serving as a “municipal advisor” for purposes 
of the registration requirements of Section 975 of the Dodd-Frank Wall Street Reform and Consumer 
Protection Act (2010) or the municipal advisor registration rules issued by the Securities and Exchange 
Commission; (2) advising Owner, or any municipal entity or other person or entity, regarding municipal 
financial products or the issuance of municipal securities, including advice with respect to the structure, 
timing, terms, or other similar matters concerning such products or issuances; (3) providing surety bonding 
or insurance-related advice, recommendations, counseling, or research, or enforcement of construction 
insurance or surety bonding requirements; or (4) providing legal advice or representation. 

6.01 Total Agreement 

A. This Agreement (including any expressly incorporated attachments), constitutes the entire agreement 
between Owner and Engineer and supersedes all prior written or oral understandings. This Agreement may 
only be amended, supplemented, modified, or canceled by a duly executed written instrument. 

7.01 Definitions 

A. Constructor—Any person or entity (not including the Engineer, its employees, agents, representatives, and 
consultants), performing or supporting construction activities relating to the Project, including but not 
limited to contractors, subcontractors, suppliers, Owner’s work forces, utility companies, construction 
managers, testing firms, shippers, and truckers, and the employees, agents, and representatives of any or 
all of them. 

B. Constituent of Concern—Asbestos, petroleum, radioactive material, polychlorinated biphenyls (PCBs), 
hazardous waste, and any substance, product, waste, or other material of any nature whatsoever that is or 
becomes listed, regulated, or addressed pursuant to (a) the Comprehensive Environmental Response, 
Compensation and Liability Act, 42 U.S.C. §§9601 et seq. (“CERCLA”); (b) the Hazardous Materials 
Transportation Act, 49 U.S.C. §§5101 et seq.; (c) the Resource Conservation and Recovery Act, 42 U.S.C. 
§§6901 et seq. (“RCRA”); (d) the Toxic Substances Control Act, 15 U.S.C. §§2601 et seq.; (e) the Clean Water 
Act, 33 U.S.C. §§1251 et seq.; (f) the Clean Air Act, 42 U.S.C. §§7401 et seq.; or (g) any other federal, State, 
or local statute, law, rule, regulation, ordinance, resolution, code, order, or decree regulating, relating to, or 
imposing liability or standards of conduct concerning, any hazardous, toxic, or dangerous waste, substance, 
or material. 

8.01 Attachments:   Appendix 1 – Detailed Scope of Services 

Appendix 2 – Hourly Rate Schedule 
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This is Appendix 2, Engineer’s Standard Hourly 
Rates, referred to in and part of the Short Form of 
Agreement between Owner and Engineer for 
Professional Services dated [         ]. 

 
Engineer’s Standard Hourly Rates  

A. Standard Hourly Rates: 
Standard Hourly Rates are set forth in this Appendix 2 and include salaries and wages paid to personnel 
in each billing class plus the cost of customary and statutory benefits, general and administrative 
overhead, non-project operating costs, and operating margin or profit. 

 

The Standard Hourly Rates apply only as specified in Paragraphs 2.01, 2.02, and 2.03, and are subject to 
annual review and adjustment.  
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APPENDIX 1 
TO THE 

ENGINEERING SERVICES AGREEMENT 
BETWEEN 

THE COUNTY OF BEAUFORT 
AND 

L.E. WOOTEN & COMPANY DBA THE WOOTEN COMPANY 
FOR  

SCOPE OF SERVICE 
TO 

WASHINGTON-BEAUFORT COUNTY INDUSTRIAL PARK UTILITY & ROADWAY EXTENSION 
 
The following Attachment shall become a part of the Contract Agreement. 

PROJECT INCLUDES:  

Engineer to provide the design for the extension of ~2,800 SY of new roadway, ~850 LF of new 8-inch water 

main, and ~2,050 LF of 8-inch sanitary sewer extensions to serve Industrial Drive within the Washington-

Beaufort County Industrial Park.  Additional items to serve this utility expansion such as driveway culverts, 

water and sewer services, etc. will be included with locations coordinated with Owner.  Engineering services 

to include survey, design, permitting, bidding & negotiation, construction administration and construction 

observation.  In addition, Engineer to include Funding Administration.  

SCOPE OF SERVICES:  

ROADWAY AND UTILITY DESIGN SERVICES 

(1) Complete topographic survey including approximately 700 linear feet along Industrial Drive, 

with a 100-foot wide corridor survey for the inclusion of water, gravity sewer, minor site 

grading, stormwater driveway culverts, and erosion control measures.  

(2) Provide “Level C” Subsurface Utility Engineering (SUE) services for the horizontal subsurface 

utility location data.  This includes utility research, type of utility and Owner, surveying, and 

gathering existing utility information within the project limits for the following:  Gas, Fiber 

Optic, Cable, Telephone, Water, and Sewer.  

(3) Provide preliminary research of existing easements and rights-of-way in the project area 

utilizing GIS data, DOT provided information and obvious existing property corners and 

monuments.  Verify right-of-way survey of the project area. Advise the Owner of installation 

easements and rights-of-way needed for the project.  

(4) Verify all existing public rights-of-way within the project area.  
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(5) Hold conferences with representative of the Owner as may be necessary to obtain data for 

developing the design project. Project budget is based on up to three (3) meetings, with 

some being virtual.  

(6) Submit design drawings at the following stages for Owner review and approval: 50%, Permit, 

and 90% Quality Control Review. 

(7) Prepare updated cost opinions for the project.  

(8) Prepare and furnish contract plans and specifications as necessary for the proper 

construction of the project and prepare all documents necessary for the taking of bids and 

the letting of contracts for the proposed work.  It is understood and agreed that the Engineer 

shall be permitted to insert in the Owner’s construction contract documents, provisions for 

reimbursement for printing, binding, mailing and other costs incidental to issuing of said 

contract plans, specifications, and documents.  

(9) Submit for approval of the plans and specifications proposed and associated permits to the 

NCDEQ Public Water Supply, NCDEQ Fast-track sewer permit, and Land Quality (erosion 

control).  Submittals to NCDOT and funding agencies may be required for construction of 

the improvements.   

BIDDING AND NEGOTIATION 

(10)   Assist the Owner in the advertising for bids.  

(11) Furnish copies of the bidding documents as requested by the contractors, material suppliers, 

and other interested parties for bidding.  

(12) Prepare, as may be required, written addenda amending the bidding documents. 

(13) Conduct pre-bid conference at the location designated by the Owner. Minutes will be kept 

and distributed to all plan holders in an Addendum. 

(14) Assist the Owner in the receiving of bids, tabulate same for ready comparison, collect 

required data from Low Bidder and provide to Owner, and advise the Owner to the best of 

our ability as to proper and judicious award of contracts. 

(15) After award of contract(s), the Engineer will prepare the contract documents for execution 

by the contractor(s) and the Owner. 

CONSTRUCTION CONTRACT ADMINISTRATION 

Construction is anticipated to be under one (1) contract.  The duration of this contract is estimated 

to be five (5) months for the road, water and sewer. They will be constructed. 

(16) Prior to the start of construction, the Engineer will assist the Owner in preparing an 

agenda and conducting a preconstruction conference. 
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(17) Review and approve, for conformance with the design concept, any necessary shop and 

working drawings furnished by contractors. Furnish the Owner with a complete set of 

shop drawings upon completion of construction. 

(18) Interpret the intent of the drawings and specifications to protect the Owner against 

defects and deficiencies in construction on the part of the contractors. The Engineer will 

not, however, guarantee the performance by any contractor. 

(19) Establish baselines for locating the main components to be constructed. The contractor 

will be responsible for providing any day-to-day construction staking that may be 

required. 

(20) Provide general Engineering review of the work of the contractor as construction 

progresses and hold monthly progress conferences to ascertain that the contractor is 

conforming to the design concept and construction schedule. 

(21) Cooperate and work closely with the Owner and appropriate regulatory agencies during 

construction. 

(22) Review the contractor's application for progress and final payment, and when approved, 

submit same to the Owner for payment. 

(23) As necessary, prepare change orders and revise the contract documents for approval by 

the Owner and others on a timely basis. 

(24) Perform substantial and final completion walk-throughs with Owner and Contractor, 

complete construction contract closeout documentation, submit necessary certifications 

to Federal/State agencies, and prepare final partial payment request for Owner to 

closeout project with the Contractor. 

(25) The Engineer will provide the Owner with three (3) sets of prints and a digital version 

containing the pdf copy of the record drawings. Such drawings will be based upon 

construction records provided by the contractor during construction and reviewed by the 

construction observer.  

CONSTRUCTION OBSERVATION  

(26) After award of the contract, the Engineer will provide full time resident observation of 

the construction on the project. The Project Engineer will make visits to the job site 

periodically to observe the progress of the work and consult with the Owner and the 

observer. The Observer’s estimated number of work days on the project is _100__ days 

(on average __5_ days / wk.).   

(27) Engineer’s observer shall observe materials and finished workmanship, check all layouts 

of work, keep the necessary or required records of inspection, review estimates for 
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payment to contractors and make reports to the project Engineer, and provide liaison 

between the Engineer and the Owner. 

(28) Engineer will submit observation reports to the Owner on a regular basis. 

(29) Engineer will make a final observation of all construction and provide a written 

certification of final observation to the Owner and the required regulatory agencies. 

GRANT ADMINISTRATION ASSISTANCE 

(30) Assist with correspondence with NC Department of Commerce Industrial Development 

Fund reporting.  

(31) Fill out reimbursement request for execution by the Owner. 

(32) Submit reimbursement requests to NC Department of Commerce Industrial Development 

Fund. 

(33) Assist with project closeout documentation and final reimbursement request. 

(34) Prepare any necessary Plat(s) of Easement for any additional right-of-way, permanent 

easement, and/or temporary/construction easement. 

A) Plat shall be drawn on the largest sheet size acceptable to the Register of Deeds Office or 

on a sheet size acceptable to the Owner.  

B) Plat shall be at a scale equal to that of the of the construction plans unless approved by 

the Owner.  

C) Plat shall be prepared in accordance with State standards for legal plats of record an 

contain at least the following information:  Property lines in the vicinity of the 

improvement, all proposed right-of way and/or permanent easements and/or 

temporary/ construction easements, courses and distances for the above, area of taking 

for each easement or right-of-way on each parcel, right-of-way and/or easement width, 

and any information as may be requested by the Owner’s attorney, Register of Deeds, 

and/or the County.  

(35) Provide wetland delineations. 

(36) ADDITIONAL SERVICES 

In addition to the foregoing services being performed, the following services may be provided upon prior 

written authorization of the Owner.  

(37) Provide Levels “A” and “B” Subsurface Utility Engineering (SUE) services through the 

project corridor or critical areas within the corridor. Level “A” shall be paid by each 

excavation performed and Level “B” shall be paid by the linear foot surveyed. All Level 

“C” SUE services are provided as part of the Basic Services of the contract as stated under 

above in Section 1.A Design Services.  
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(38) Prepare downstream sewer analysis if required by Division of Water Quality to support 

permit application to construct. 

(39) USACE / NCDEQ individual environmental permit.  

(40) Prepare Storm Water Management plan. 

(41) Prepare redesigns for the Owner after Final Plans and Specifications have been accepted 

by the Owner. 

(42) Appear before courts or boards on matters of litigation or hearings related to the project. 

(43) Design other additional utilities improvements not included in the original scope of 

services.  

(44) Conduct additional work or extended services during construction due to the fault of the 

Contractor or due to the overrun in time for construction. 

(45) Conduct as-built survey of newly constructed facilities. Prepare record drawings based on 

survey and construction records provided by the Contractor. 

(46) Grant/Loan administration. 

(47) Provide Construction Staking services for the Contractor. 

SERVICES PROVIDED BY THE OWNER 

(48) Designate a person to act as the Owner's representative with respect to the work to be 

performed under the agreement. Such person shall have complete authority to transmit 

instructions, receive information, interpret, and define the Owner policies. 

(49) Provide such legal accounting and insurance counseling services as may be required for 

the project and such auditing services as the Owner may require to ascertain how or for 

what purpose any contractor has used the monies paid to him under the construction 

contract. 

(50) Pay all permit and application fees required for the project approval and construction. 

(51) Assist the Engineer by placing at his disposal all available information pertinent to the 

projects as may be required by the Engineer. 

(52) Guarantee access to and make all provisions for the Engineer to enter upon public and 

private property as required to perform his services. 

(53) Examine all sketches, drawings, specifications, proposals, and other documents 

presented by the Engineer, obtaining advice of an attorney, insurance counselor, and 

other consultants as the Owner deems appropriate for such examination. 

(54) Provide frequent observation of the project to apprise the Engineer of specific matters 

relating to the project that would foster good relations among all parties involved as well 

as to allow work to progress in an orderly manner. 
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(55) Give prompt written notice to the Engineer whenever the Owner observes or otherwise 

becomes aware of any defect in the project or changed circumstances. 

(56) Furnish the Engineer in a timely manner with copies of pertinent correspondence relating 

to the project which would not otherwise have been delivered to the Engineer. 

(57) Bear all cost of incidentals for the compliance with the requirements of this article and 

the foregoing article entitled "Additional services". 

(58) Provide E-verify affidavit document for Engineer’s execution. 

                            http://www.nclm.org/SiteCollectionDocuments/E-Verify%20FAQs%20-%20Sept2013.pdf 
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Beaufort County 
Agenda Abstract 

Meeting Date: 3/2/2026 
 
Agenda Section: Items for Discussion or Decision - Tax Assessor 
Presenter: Lloyd Salter, Tax Assessor 
Agenda Title: 2026 Board of Equalization and Review Dates 
 
 
Summary of Information: Notice of Meetings & Adjournment for the 2026 Board of Equalization & Review. 
 
Monday, April 20th  
Monday, April 27th 
 
 
Submitter Recommendation/Motions: Approval of Notice of Meetings and Adjournment Dates 
 
Attachments: 
None 
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Beaufort County 
Agenda Abstract 

Meeting Date: 3/2/2026 
 
Agenda Section: Items for Discussion or Decision - Health Department 
Presenter: JaNell Octigan, Health Department Director 
Agenda Title: Reclassification: Public Health Nurse III Position to Medical Assistant 
 
 
Summary of Information: The Health Department is requesting approval to reclassify one vacant Public 
Health Nurse III (Pay Grade 73) position within the Primary Care Clinic to two Medical Assistant positions (Pay 
Grade 57). Restructuring the position to a more appropriate level allows us to best utilize our resources, 
budget, and staffing levels. 
  
Recruitment and retention of Public Health Nurses continues to present a significant challenge. Ongoing 
vacancies have been difficult to fill, resulting in an increased workload for existing staff, and disruption in 
clinic operations. After evaluating the clinic workflow and patient care needs, it has been determined that 
many of the duties within the Primary Care Clinic can be effectively and safely performed by Medical 
Assistants. The Medical Assistants can perform vitals, screenings, history intake, prior authorizations, and 
other routine clinical tasks. Utilizing Medical Assistants in the Primary Care Clinic will enable our existing 
Public Health Nurses to focus on higher-level clinical duties and required state programs. 
  
Reclassifying this position will better align staffing with current service delivery needs, strengthen recruitment 
efforts, improve patient flow, and support the continued delivery of care. No additional County funding is 
requested. 
 
 
Submitter Recommendation/Motions: Staff recommend approving the reclassification of the Public Health 
Nurse III position (407-50-208, Pay Grade 73) to a Medical Assistant (Pay Grade 57) and approval of one 
additional Medical Assistant position. 
 
Attachments: 
None 
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Beaufort County 
Agenda Abstract 

Meeting Date: 3/2/2026 
 
Agenda Section: Items for Discussion or Decision - Sheriff's Office 
Presenter: Captain Shane Miller 
Agenda Title: Insurance Reimbursement 
 
 
Summary of Information:  
The County has received $55,805 in insurance proceeds related to Sheriff’s office vehicle accidents during 
fiscal year 25/26. We respectfully request approval of the attached budget amendment to appropriate these 
proceeds back to the Sheriff’s Office Capital Outlay budget to cover the purchase of a vehicle and upfitting. 
This will replace the 2024 Toyota 4Runner that was a total loss after a subject failed to stop at a red light 
and struck the Sheriff’s Office vehicle. 
 
 
Submitter Recommendation/Motions:  
Staff recommends approving attached budget amendment appropriating insurance proceeds in the 
amount of $55,805. 
 
Attachments: 
1. Budget Amendment - SO Insurance Proceeds 
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 Beaufort County 
Finance 

 
 

Budget 
Amendment 

Request 
        

Department: General Fund  
 
 
                        

                    Date of Request:     3/2/26 

   
FY Budget:   2025/2026  
      

ACCOUNT NO. TITLE OF ACCOUNT INCREASE DECREASE 

10-0600-485000 Insurance Payments 55,805  
10-4310-554000 Capital Outlay – Vehicles 55,805  

    

    
    
    
    

    

    

    
 

Department Justification: To appropriate insurance proceeds for vehicle replacement at the 
Sheriff’s Offfice.             
  
If amendment deals with adding, deleting, or modifying a position, County County Position No. __     ___  
Position No. (& State, if applicable) must be referenced. 
     State Position No.     ___     __ 
 

APPROVAL  SIGNATURE DATE 
Department Head   

Finance Officer   

 This instrument has been preaudited in the manner required by 
 the Local Government Budget and Fiscal Control Act. 

 

County Manager 
Required for interdepartmental transfers. 

 

Board of Commissioners Agenda Item No. _______________  Reference No. _______________  
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Beaufort County 
Agenda Abstract 

Meeting Date: 3/2/2026 
 
Agenda Section: Items for Discussion or Decision - Sheriff's Office 
Presenter: Michael Miller 
Agenda Title: Vehicle Purchases 
 
 
Summary of Information:  
The Sheriff’s Office is requesting approval in the amount of $127,435 to order and purchase (2) Dodge 
Durango’s, and (1) Jeep Grand Cherokee. 
  
These vehicles are being purchased under the State contract. 
 
 
Submitter Recommendation/Motions: Staff recommends approval for the listed vehicles. 
 
Attachments: 
None 
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Beaufort County 
Agenda Abstract 

Meeting Date: 3/2/2026 
 
Agenda Section: Items for Discussion or Decision - Public Works 
Presenter: Christina Smith, Public Works Director 

West Overman, Deputy Public Works Director 
Agenda Title: Ordinance Development and Review 
 
 
Summary of Information: The Board of Commissioners previously directed Public Works staff to research and 
develop draft ordinances to improve public health, safety, and general welfare by regulating abandoned or 
junked vehicles, boats, and mobile homes in the unincorporated areas of Beaufort County.      
  
The following DRAFT ordinances are attached for review and comment: 
Chapter 53:  Abandoned Manufactured Homes 
Chapter 54:  Abandoned, Junked, and Nuisance Vehicles 
Chapter 55:  Abandoned and Derelict Vessels 
 
 
Submitter Recommendation/Motions: Provide Comments and Direction. 
 
Attachments: 
1. Chapter 53-Abandoned MH 
2. Chapter 54-AJN Vehicles 
3. Chapter 55-AD Vessels 
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Chapter 53: ABANDONED MANUFACTURED HOMES 
   
Section 

General 
 

53.001 Title 
53.002 Purpose 
53.003 Authority 
53.004 Jurisdiction 
53.005 Not Used 
53.006 Choice of Law and Venue 
53.007 Conflict with Other Ordinances or Laws 
53.008 Severability 
53.009—53.049 Reserved 
53.050 Definitions 
53.051—53.099 Reserved 

 
Regulated Activities 

 
53.100 Administration 
53.101 Abandoned Manufactured Homes Unlawful; Removal Authorized. 
53.102 Notice, Hearing, Appeal, Lien on Property 
53.103-53.199 Reserved 

 
Enforcement and Penalties 

 
53.200 Enforcement 
53.201 Penalties 
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General 
 
§ 53.001 TITLE. 
 
This chapter shall be known and may be cited as the "Abandoned Manufactured Homes 
Ordinance of Beaufort County, North Carolina."  
 
§ 53.002 PURPOSE. 
 
The purpose of this article is to promote the public safety, health, and welfare of the citizens of 
Beaufort County through the regulation of abandoned manufactured homes in the county.  All 
abandoned property defined herein is hereby declared to be a public nuisance, the abatement of 
which pursuant to the police power is hereby declared to be necessary for the health, welfare, and 
safety of the residents of Beaufort County.  
 
§ 53.003 AUTHORITY. 
 
This article is adopted pursuant to the authority contained in N.C.G.S. 153A-121, N.C.G.S. 
153A-123, and N.C.G.S. 153A-140. 
 
§ 53.004 JURISDICTION. 
 
Pursuant to G.S. 153A-122, this Ordinance shall apply to any part of Beaufort County not within 
a municipality.  In addition, the governing board of any municipality within Beaufort County 
may, by resolution, permit this Ordinance to apply to said municipality. Pursuant to G.S. 153A-
132.1, this Ordinance shall also apply to any property owned or operated by the county.  
 
§ 53.005 LIABILITY 
 
No person shall be held to answer in any civil or criminal action to any owner or other person 
legally entitled to the possession of an abandoned manufactured home, for disposing of such 
manufactured home as provided in this article.  
 
§ 53.006 CHOICE OF LAW AND VENUE. 
 
The State Courts of the State of North Carolina shall have sole jurisdiction over any disputes 
which arise under this Ordinance or otherwise regarding the parties or properties subjected 
thereto, and venue shall be proper and shall lie exclusively in the District and Superior Courts of 
Beaufort County, North Carolina. 
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§ 53.007 CONFLICT WITH OTHER ORDINANCES OR LAWS. 
 
If the requirements of any other lawfully adopted rules, regulations, or ordinances of the County 
of Beaufort conflict with this Ordinance, the more restrictive requirement or the requirement that 
imposes the higher standard will govern. 
 
§ 53.008 SEVERABILITY. 
 
If any section of this ordinance is determined to be invalid or unenforceable, all other sections 
shall nevertheless continue in full force and effect. 
 
§ 53.009—53.049 RESERVED. 
 
§ 53.050 DEFINITIONS. 
 

(A) The following words, terms, and phrases, when used in this chapter, shall have the 
meanings ascribed to them in this chapter, except where the context clearly indicates a 
different meaning: 
 

Abandoned Manufactured Home means a manufactured home that has been abandoned for 
use as a dwelling and is found to be a nuisance because it is in a wrecked, scrapped, 
disassembled, unusable, cannibalized, burnt, inoperable, or irreparable state, or creates or 
fosters one or more of the following conditions: 

 
1. A breeding ground or harbor for mosquitoes, other insects, rats, or other pests; 
2. A point of heavy growth of weeds or other noxious vegetation over eight (8) inches 

in height; 
3. The collection of pools or ponds of water; 
4. Concentrated quantities of gasoline, oil, or other flammable or explosive materials; 
5. A source of danger for children because of the possibility of entrapment or injury 

from exposed sharp surfaces of metal, glass, or other rigid materials; 
6. A source of danger from the home, or parts thereof, falling or turning over; 
7. An accumulation of garbage, food waste, or any other rotten or putrefied matter of 

any kind; 
8. Accumulation of sewage or animal waste; 
9. Concentrated quantities of hazardous materials; 
10. The presence of dead animals; or 
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11. Any manufactured home specifically declared a public health and safety hazard by 
the Board of Commissioners or a duly authorized county official or employee. 

 
Manufactured homes that are abandoned as defined herein shall be considered personal 
property and, if previously characterized as real property for tax or other purposes, shall 
forfeit that characterization. 

 
Board means the Board of Commissioners of Beaufort County, North Carolina. 
 
Department means the North Carolina Department of Environment Quality (NCDEQ). 
 
Manufactured Home means a structure, transportable in one or more sections, which in the 
traveling mode whose body is 8 feet or more in width or 40 feet or more in length, or when 
erected on site, is 320 square feet or more, and which is built on a permanent chassis and 
designed to be used as a dwelling with or without a permanent foundation when connected to the 
required utilities, and includes the plumbing, heating, air-conditioning and electrical systems 
contained therein. Such term shall include any structure that meets all the requirements of this 
paragraph except the size requirements and with respect to which the manufacturer voluntarily 
files a certification required by the Department of Housing and Urban Development (HUD) and 
complies with the standards established under that Federal agency.  For purposes of this 
ordinance, “manufactured home” includes both factory-built single-family structures built to 
meet standards established under The National Manufactured Housing Construction and Safety 
Standards Act of 1974 and mobile homes built prior to the effective date of those standards (June 
15, 1976). 
 
§ 53.051—53.099 RESERVED 
 

REGULATED ACTIVITIES 
 
§ 53.100 ADMINISTRATION. 
 

(A) Beaufort County Administration and Public Works Department Solid Waste Division, the 
Beaufort County Sheriff’s Office, Beaufort County Health Department, Beaufort County 
Planning & Inspections, and Beaufort County Tax Department are jointly and mutually 
responsible for the administration and enforcement of this chapter. 

(B) The county may remove and dispose of abandoned manufactured homes in compliance 
with this article and applicable state laws. 

(C) Nothing in this article shall be construed to limit the legal authority of powers of officers 
or the employees of the county or state in enforcing other laws or in otherwise carrying 
out their duties with regard to abandoned manufactured homes. 
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§ 53.101 ABANDONED MANUFACTURED HOMES UNLAWFUL; REMOVAL 

AUTHORIZED. 
 

(A) It shall be unlawful for the registered owner or persons entitled to the possession of an 
abandoned manufactured home, or for the registered owner, lessee, or occupant of the 
real property upon which an abandoned manufactured home is located, to cause or allow 
a manufactured home to be an abandoned manufactured home. 

(B) A manufactured home shall be considered abandoned if it has not been connected to 
either water or electrical utilities for a period in excess of 180 days, provided 
however, that in the case of a burnt manufactured home declared irreparable to a 
habitable state by a County building inspector, such time period shall be 60 days. 

(C) If, following the notice required by Section 53.102, no action is taken to remove or 
abate the abandoned manufactured home pursuant to the time limitations period 
identified in the notice of violation or following appeal pursuant to this article, the 
county may enter the property and remove, abate, or remedy the abandoned 
manufactured home as provided herein. 

 
 

§ 53.102 NOTICE, HEARING, APPEAL, LIEN ON PROPERTY. 
 

(A) Upon determining that a violation of this article exists, the County shall issue a written 
notice of violation to: 

1. The registered owner or person(s) entitled to possession of the abandoned 
manufactured home;   

2. The registered owner, lessee, or person(s) entitled to the land on which the 
abandoned manufactured home is located, and  

3. The occupant of the abandoned manufactured home. 

(B) The notice shall be provided by hand delivery, service of process, or certified mail. 

(C) The notice shall: 

1. Identify the property and describe the abandoned manufactured home located 
thereon to be removed, abated, or remedied;  

2. Direct that the abandoned manufactured home be removed, abated, or remedied;  

3. Provide a reasonable time limitations period in which to comply, not to exceed 
ninety (90) days;  

4. State that the county may enter the property to remove, abate, or remedy the 
abandoned manufactured home if appropriate action is not taken during the time 
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period provided;  

5. State that the costs incurred by the county to remove, abate, or remedy the 
abandoned manufactured home, if not paid by the violator(s), shall be a lien 
upon the abandoned manufactured home and/or the real property upon which it 
is located and shall be collectable as unpaid taxes; and 

6. Notify the violator(s) of a right to appeal the basis of the notice to the County 
Manager, provided the appeal is made within fifteen calendar days of receipt of 
the notice. 

(D) If the name or whereabouts of the owner, tenant, possessor, or occupant cannot after 
due diligence be discovered, the notice shall, in addition to the above, include the date, 
time, and location for a hearing before the County on the matter.  The notice shall be 
considered properly and adequately served if a copy thereof is conspicuously posted on 
the property in question at least 10 days prior to the hearing and a notice of the hearing 
is published in a newspaper having general circulation in the county at least once not 
later than one week prior to the hearing. 

(E) The owner, tenant, possessor, or occupant may appeal a notice to the County for 
decision.  The owner may either rely on written materials or appear before the County 
for a hearing at which he shall be heard in person or by counsel and may present 
arguments and evidence pertaining to the matter.  The only issues for appeal are: 

1. whether the person is entitled to the notice, or 

2. whether the action or condition that serves as the basis of the notice is 
dangerous or prejudicial to public health or safety.  

3. The fact that an owner did not bring the manufactured home to the property or 
does not have a possessory interest in the condition creating the abandoned 
manufactured home is not a defense. 

(F) The County shall within fifteen days of the date of the hearing or the date of the 
written appeal if a hearing is not requested, issue an order either canceling the notice or 
directing the violator(s) to remove, abate, or remedy the identified manufactured home. 
The owner, tenant, possessor, or occupant may appeal decisions of the County to the 
Board of Commissioners… An appellant may further appeal the decision of the Board 
of Commissioners to the Superior Court as provided by law. 

(G) If an abandoned manufactured home is not removed, abated, or remedied during the 
time period provided by the initial notice, or within thirty days of a decision of the 
County, or judicial court from which an appeal has not been taken, then, pursuant to 
N.C.G.S. 153A-140 and subject to the provisions of Article 57 of Chapter 106 of the 
General Statutes, the county may enter the property and remove, abate, or remedy 
everything related to the abandoned manufactured home that is dangerous or 
prejudicial to the public health or safety.  The expense of such action shall be paid by 
the violator(s), and shall, if not paid, be a lien upon the property or premises where the 
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abandoned manufactured home was located and shall be collected as unpaid taxes. 

(H) Any person who removes an abandoned manufactured home pursuant to this article 
shall not be held liable for damages for the removal of the abandoned manufactured 
home to the owner, lienholder, or other person legally entitled to the possession of the 
abandoned manufactured home removed; however, any person who intentionally or 
negligently damages an abandoned manufactured home in the removal of such 
abandoned manufactured home, or intentionally or negligently inflicts injury upon any 
person in the removal of such abandoned manufactured home, may be held liable for 
damages. 

 
§ 53.103-53.199 RESERVED. 

 
ENFORCEMENT AND PENALTIES 

§ 53.200 ENFORCEMENT. 

(A) Enforcement of this article shall rest with those governmental agencies and personnel 
authorized to exercise police powers under G.S. 14-399 and shall include, without 
limitation, the Beaufort County Public Works Solid Waste Division, the Beaufort County 
Health Department, Beaufort County Planning & Inspections, and the Beaufort County’s 
Sheriff’s Office.  

(B) The provisions of this article shall be enforced by the inspection of property and by the 
observation of persons who are suspected of violating any of the provisions contained 
herein. Enforcement personnel are empowered to issue citations, warning citations, or 
letters of warning when any of the provisions of this article have been violated. 

(C) Enforcement personnel may issue a warning letter or warning citation. Such a letter or 
warning citation shall state therein the nature of the violation, the corrective measures to 
be taken, and the time and date when corrections are to be completed. Failure to comply 
with the corrective measures stated in such warning notices shall be just cause for 
enforcement personnel to issue a citation for violation of this article.  

(D) The County shall have the power to collect delinquent accounts by any remedy provided 
by law for collection and enforcing private debts as provided for in G.S. 153A-277(b).  

§ 53.201 PENALTIES. 
 

(A) The County may, at its discretion, take any one or more of the following courses of action 
to remedy any violation of this chapter: 

1. Recovery of Costs 
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a. In addition to other penalties imposed for violations of this chapter, any 
person determined to have caused the violation shall be liable to the 
County for any one or more of the following:  

i. Costs incurred by the County for any cleaning, repair, or 
replacement work caused by the violation; 

ii. Expenses, loss, damage, or costs and expenses incurred by the 
County, including, but not limited to, attorney fees, engineering 
fees, and other expert and consulting fees caused by the violation; 
and  

iii. Other consequential damages, foreseen or otherwise, to the 
County, including, but not limited to, fees, penalties, damages, and 
other costs incurred in the County's defense against claims for such 
consequential damages.  

b. Enforcement personnel will determine actual charges. If contested, the 
Board will determine the amount of charges.  

2. Civil Penalties 
a. The county may assess a civil penalty of $100.00 for first offense 

violations of this article, $200.00 for the second offense, and $500.00 for 
each subsequent offense, which amount may be recovered by the county in 
a civil action in the nature of a debt.  Each day in which the violation 
occurs or continues shall constitute a separate offense.  No civil penalty 
shall be assessed prior to notice of violation by citation or letter. 

3. Criminal penalties 
a. In addition to or in lieu of the civil penalties described herein, violators 

may be criminally charged per G.S. 14-4. Violation of the chapter is a 
Class 3 misdemeanor and shall be subject to a fine of not more than 
$500.00. 
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General 
 
§ 54.001 TITLE. 
 
This chapter shall be known and may be cited as the "Abandoned, Junked, and Nuisance 
Vehicles Ordinance of Beaufort County, North Carolina."  
 
§ 54.002 PURPOSE. 
 
The purpose of this chapter is to promote the public safety, health, and welfare of the citizens of 
Beaufort County through the regulation of abandoned, junked, and nuisance vehicles in the 
county.  
 
§ 54.003 AUTHORITY. 
 
The County enacts this chapter pursuant to N.C.G.S 153A-132, N.C.G.S. 153A-132.2, and 
N.C.G.S. 153A-140. 
 
§ 54.004 JURISDICTION. 
 
Pursuant to N.C.G.S. 153A-122, this Ordinance shall apply to any part of Beaufort County not 
within a municipality.  In addition, the governing board of any municipality within Beaufort 
County may, by resolution, permit this Ordinance to apply to said municipality.  
 
§ 54.005 LIABILITY. 
 
No person shall be held to answer in any civil or criminal action to any owner or other person 
legally entitled to the possession of an abandoned, nuisance or junked motor vehicle, for 
disposing of such vehicle as provided in this article. 
 
§ 54.006 CHOICE OF LAW AND VENUE. 
 
The State Courts of the State of North Carolina shall have sole jurisdiction over any disputes 
which arise under this Ordinance or otherwise regarding the parties or properties subjected 
thereto, and venue shall be proper and shall lie exclusively in the District and Superior Courts of 
Beaufort County, North Carolina. 
 
§ 54.007 CONFLICT WITH OTHER ORDINANCES OR LAWS. 
 
It is not intended that this Ordinance repeal, abrogate, annul, impair, or interfere with any 
existing provisions of any other ordinances or laws other than as outlined in Section 54.100 of 
this chapter.  However, if the requirements of any other lawfully adopted rules, regulations, or 
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ordinances of the County of Beaufort conflict with this Ordinance, the more restrictive 
requirement or the requirement that imposes the higher standard will govern. 
 
§ 54.008 SEVERABILITY. 
 
If any section of this ordinance is determined to be invalid or unenforceable, all other sections 
shall nevertheless continue in full force and effect. 
 
§ 54.009—54.049 RESERVED. 
 
§ 54.050 DEFINITIONS. 
 

(A) The following words, terms, and phrases, when used in this chapter, shall have the 
meanings ascribed to them in this chapter, except where the context clearly indicates a 
different meaning: 

 
Abandoned motor vehicle means one that:  (from NCGS153A-132) 

1. Is left on public grounds or county-owned property in violation of a law or 
ordinance prohibiting parking; or 

2. Is left for longer than 24 hours on property owned or operated by the county; or 
3. Is left for longer than two hours on private property without the consent of the 

owner, occupant, or lessee of the property; or 
4. Is left for longer than seven days on public grounds. 

 
Authorizing official means the County Manager, Sherriff, Health Director, or their agents. 
 
Board means the Board of Commissioners of Beaufort County, North Carolina. 
 
Junked motor vehicle means an abandoned motor vehicle that:     (from NCGS153A-132) 

1. Is partially dismantled or wrecked; or 
2. Cannot be self-propelled or moved in the manner in which it originally was 

intended to move; or 
3. Is more than five (5) years old and appears to be worth less than one hundred 

dollars ($100.00); or 
4. Does not display a current license plate. 

 
Motor vehicle or vehicle means any machine designed or intended to travel via land, water, or air 
by self-propulsion or while attached to any self-propelled vehicle.  
 
Nuisance motor vehicle means a vehicle on public or private property that is determined and 
declared to be a health or safety hazard, a public nuisance, and unlawful, including a vehicle 
found to be:  
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1. A breeding ground or harbor for mosquitoes, other insects, rats or other pests;  
2. A point of heavy growth of weeds or other noxious vegetation over eight (8) 

inches in height;  
3. A point of collection of pools or ponds of water;  
4. A point of concentration of quantities of gasoline, oil or other flammable or 

explosive materials, as evidenced by odor;  
5. One which has areas of confinement which cannot be operated from the inside, 

such as trunks, hoods, etc.;  
6. So situated or located that there is a danger of it falling or turning over;  
7. One which is a point of collection of garbage, food waste, animal waste, or any 

other rotten or putrescible matter of any kind;  
8. One which has sharp parts thereof which are jagged or contain sharp edges of 

metal or glass;  
9. Any other vehicle specifically declared a health and safety hazard and a public 

nuisance by the Board. 
 
§ 54.051—54.098 RESERVED. 
 
§ 54.099 EXCEPTIONS TO ORDINANCE. 

(A) Nothing in this article shall apply to any vehicle which: 

1. Is located in a bona fide “automobile graveyard” or “junkyard” as defined in 
N.C.G.S. 136-143; or 

2. Is in an enclosed building; or 
3. Is on the premise of a business enterprise being operated in a lawful place and 

manner if the vehicle is necessary to the operation of the enterprise; or 
4. Is used on a regular basis for business or personal use; or 
5. Is in an appropriate storage place or depository maintained in a lawful place and 

manner by the County. 
 

 
Regulated Activities 

 
§ 54.100 ADMNISTRATION 

(A) Beaufort County Administration and Public Works, Beaufort County Sheriff’s Office, 
and Beaufort County Board of Health are jointly and mutually responsible for the 
administration and enforcement of this article. 

(B) The County may contract with private tow truck operators or towing businesses to 
remove, store, and dispose of abandoned, junked, and nuisance vehicles in 
compliance with this article and applicable state laws. 

(C) Nothing in this article shall be construed to limit the legal authority or powers of 
officers or the employees of the County or state in enforcing other laws or in otherwise 
carrying out their duties with regard to abandoned, junked, or nuisance motor vehicles. 
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§ 54.101 ABANDONED MOTOR VEHICLES UNLAWFUL; REMOVAL 

AUTHORIZED. 
 

(A) It shall be unlawful for the registered owner or person(s) entitled to possession of a 
vehicle to cause or allow a vehicle to be abandoned. 

(B) If a vehicle is abandoned pursuant to this article, the vehicle shall be removed as provided 
herein. 

 
§ 54.102 NUISANCE MOTOR VEHICLES UNLAWFUL; REMOVAL 

AUTHORIZED. 
 

(A) It shall be unlawful for the registered owner or person(s) entitled to the possession of a 
vehicle, or for the owner, lessee, or occupant of the real property upon which a vehicle is 
located, to cause or allow the vehicle to be a nuisance motor vehicle. 

(B) If a vehicle is a nuisance motor vehicle pursuant to this article, the vehicle shall be 
removed herein. 

 
§ 54.103 JUNKED MOTOR VEHICLES REGULATED; REMOVAL 

AUTHORIZED. 
 

(A) It shall be unlawful for the registered owner or person(s) entitled to the possession of a 
junked vehicle, or for the owner, lessee, or occupant of the real property upon which a 
junked vehicle is located to leave or allow such vehicle to remain in public view after the 
vehicle has been ordered to be removed. 

(B) It shall be unlawful for any owner, person entitled to the possession of a junked motor 
vehicle, or for the owner, lessee, or occupant of the real property upon which a junked 
motor vehicle is located to fail to comply with the locational requirements or the 
concealment requirements of this section. 

1. One (1) junked motor vehicle, in its entirety, can be located in the rear yard if the 
junked motor vehicle is entirely concealed from public view from a public road 
and from abutting premises by an acceptable opaque covering or enclosure.  The 
covering or enclosure must remain in good repair and continue to conceal the 
junked motor vehicle. 

2. Any other junked motor vehicle must be kept in a garage or building structure that 
provides a complete enclosure so the junked motor vehicles cannot be seen from a 
public road or abutting property. 

(C) Upon investigation, an authorizing official of the County may determine that a vehicle is 
a junked motor vehicle, whether it is adequately concealed, and order the vehicle 
removed. 

 
§ 54.104 REMOVAL OF ABANDONED, JUNKED, OR NUISANCE MOTOR 

VEHICLES.   
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(A) The County may remove to a storage garage or other area any abandoned or nuisance 
motor vehicle found to be in violation of this ordinance.  A vehicle may not be removed 
from private property by officers or agents of the County, however, without the written 
request of the owner, lessee, or occupant of the premises unless the Board of 
Commissioners or a duly authorized County official or employee has declared the vehicle 
to be a health or safety hazard. 

(B) The County may order the removal of a junked motor vehicle as defined in this article, 
but no such vehicle shall be removed from private property without the written request of 
the owner, lessee, or occupant of the premises unless the Board of Commissioners or a 
duly-authorized County official or employee finds in writing that the benefits of 
removing the vehicle outweigh the burdens imposed on the private property owner. 

(C) Appropriate County officers and employees have a right, upon presentation of proper 
credentials, to enter on any property or premises within the County ordinance-making 
jurisdiction at any reasonable hour to determine if any vehicles are health or safety 
hazards. These premises shall not include any building actually occupied for a residence.  

 
§ 54.105 CONDITIONS ON REMOVAL OF VEHICLES FROM PRIVATE 

PROPERTY. 
 

(A) As a general policy, the County will not remove a vehicle from private property if the 
owner, occupant or lessee of such property could have the vehicle removed under 
applicable state law procedures. 

(B) In no case will a vehicle be removed by the County from private property without a 
written request of the owner, occupant or lessee, except in those cases where a vehicle is 
a nuisance vehicle or is a junked motor vehicle which has been ordered removed by the 
authorizing official. 

(C) The County may require any person requesting the removal of an abandoned, nuisance or 
junked motor vehicle from private property to indemnify the County against any loss, 
expense or liability incurred because of the removal, storage or sale thereof. 

 
§ 54.106 PRE-TOWING NOTICE REQUIREMENTS. 
 

(A) An abandoned, nuisance or junked vehicle which is to be removed shall be towed only 
after notice to the registered owner or person entitled to possession of the vehicle. In the 
case of a nuisance vehicle or a junked motor vehicle, if the names and mailing addresses 
of the registered owner or person entitled to the possession of the vehicle, or the owner, 
lessee, or occupant of the real property upon which the vehicle is located can be 
ascertained in the exercise of reasonable diligence, the notice shall be given by first class 
mail. The person who mails the notice shall retain a written record to show the name and 
address to which mailed, and the date mailed. If such names and addresses cannot be 
ascertained or if the vehicle to be removed is an abandoned motor vehicle, notice shall be 
given by affixing on the windshield or some other conspicuous place on the vehicle a 
notice indicating that the vehicle will be removed by the County on a specified date, no 
sooner than seven (7) days after the notice is affixed, unless the vehicle is moved by the 
owner or legal possessor prior to that time.  
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1. The requirement that notice is given prior to the removal of an abandoned, 
nuisance or junked motor vehicle may, as determined by the authorizing official, 
be omitted in those circumstances where there is a special need for prompt action 
to eliminate traffic obstructions or to otherwise maintain and protect the public 
safety and welfare. Circumstances justifying the removal of vehicles without prior 
notice includes: 
a. With respect to abandoned or nuisance vehicles left on County-owned 

property and on private property, such vehicles may be removed without 
giving prior notice only in those circumstances where the authorizing 
official finds a special need for prompt action to protect and maintain the 
public health, safety, and welfare. By way of illustration and not of 
limitation, such circumstances include vehicles blocking or obstructing 
ingress or egress to businesses and residences, vehicles parked in such a 
location or manner as to pose a traffic hazard, and vehicles causing 
damage to public or private property. 

b. Nothing in this section shall be construed to limit the right of owners, 
occupants, or lessees of private property to have abandoned motor 
vehicles towed from their premises by a private contract towing service.    

(B) If the registered owner or person entitled to possession does not remove the vehicle but 
chooses to appeal the determination that the vehicle is abandoned, a nuisance vehicle or a 
junked motor vehicle such appeal shall be made in writing to the Board prior to the 
expiration of the notice period, heard at the next regularly scheduled meeting of the 
Board, and further proceedings to remove the vehicle shall be stayed until the appeal is 
heard and decided. 

 
§ 54.107 POST-TOWING NOTICE REQUIREMENTS. 
 

(A) Notice Requirements 
1. Any abandoned, nuisance or junked motor vehicle which has been ordered 

removed may, as directed by the County, be removed to a storage garage or area 
by the tow truck operator or towing business contracting to perform such services 
for the County. Whenever such a vehicle is removed, the authorizing official shall 
immediately notify the last known registered owner of the vehicle by certified 
mail.  Such notice to include the following:  
a. The description of the removed vehicle;  
b. The location where the vehicle is stored;  
c. The violation with which the owner is charged;  
d. The procedure the owner must follow to redeem the vehicle; and  
e. The procedure the owner must follow to request a probable cause hearing 

on the removal. 
2. Notice shall be given to the registered owner within seventy-two (72) hours from 

the removal of the vehicle. 
3. Whenever an abandoned, nuisance or junked motor vehicle is removed, and such 

vehicle has no valid registration or registration plates, the authorizing official 
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shall make reasonable efforts, including checking the vehicle identification 
number, to determine the last known registered owner of the vehicle and to notify 
him of the information set forth in subsection (1) of this section. 

 
§ 54.108 OWNER’S RESPONSIBILITY FOR COST. 
 
If an abandoned, junked, or nuisance vehicle is removed by or at the direction of the County, the 
owner shall be liable for all costs incurred in the removal and storage of such vehicle plus 
administrative fees and fines. 
 
§ 54.109 RIGHT TO PROBABLE CAUSE HEARING BEFORE SALE OR FINAL 

DISPOSITION OF VEHICLE. 
 

(A) After the removal of an abandoned, nuisance, or junked motor vehicle, the owner or any 
other person entitled to possession is entitled to a hearing for the purpose of determining 
if probable cause existed for removing the vehicle.  

(B) A written request for a hearing must be filed within thirty (30) days with the County 
magistrate designated by the chief district court judge to receive such hearing requests. 
The magistrate will set the hearing within seventy-two (72) hours of receipt of the 
request, and the hearing will be conducted in accordance with the provisions of G.S. 20-
219.11.   

(C) The owner, the person who requested the hearing if someone other than the owner, the 
tower, and the person who authorized the towing shall be notified of the time and place of 
the hearing.   

(D) The owner, the tower, the person who authorized the towing, and any other interested 
parties may present evidence at the hearing.   

(E) The person authorizing the towing and the tower may submit an affidavit in lieu of 
appearing personally, but the affidavit does not preclude that person from also testifying.   

(F) The only issue at this hearing is whether or not probable cause existed for the towing. 
1. If the magistrate finds that probable cause did exist, the tower’s lien and the 

owner’s liability under Section 54.108 continues. 
2. If the magistrate finds that probable cause did not exist, the tower’s lien is 

extinguished.  Any aggrieved party may appeal the magistrate’s decision to 
district court.   

 
§ 54.110 REDEMPTION OF VEHICLE DURING PROCEEDINGS. 
 

(A) At any stage in the proceedings, including before the probable cause hearing, the owner 
may obtain possession of the removed vehicle by paying the towing fee, including any 
storage charges, or by posting a bond for double the amount of such fees and charges to 
the tow truck operator or towing business having custody of the removed vehicle. 

(B) Upon regaining possession of a vehicle, the owner or person entitled to the possession of 
the vehicle shall not allow or engage in further violations of this article. 
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§ 54.111 UNLAWFUL REMOVAL OF IMPOUNDED VEHICLE. 
 
It shall be unlawful for any person to remove or attempt to remove from any storage facility 
designated by the County any vehicle which has been impounded pursuant to the provisions of 
this article, unless and until all towing and impoundment fees which are due, or bond in lieu of 
such fees, have been paid. 
 
§ 54.112 SALE AND DISPOSITION OF UNCLAIMED VEHICLE. 
 
Any abandoned, nuisance, or junked motor vehicle which is not claimed by the owner or other 
party entitled to possession will be disposed of by the tow truck operator or towing business 
having custody of the vehicle. The disposition of such a vehicle shall be carried out in 
coordination with the County and in accordance with G.S. 44A, art. I (G.S. 44A-1 et seq.). 
 
§ 54.113-54.199 RESERVED. 
 

Enforcement and Penalties 
 
§ 54.200 ENFORCEMENT. 

(A) Enforcement of this article shall rest with those governmental agencies and personnel 
authorized to exercise police powers under G.S. 14-399 and shall include, without 
limitation, the Beaufort County Public Works Solid Waste Division, the Beaufort County 
Sheriff’s Office, and the Beaufort County Health Department.  

(B) The provisions of this article shall be enforced by the inspection of property and by the 
observation of persons who are suspected of violating any of the provisions contained 
herein. Enforcement personnel are empowered to issue citations, warning citations, or 
letters of warning when any of the provisions of this article have been violated. 

(C) Enforcement personnel may issue a warning letter or warning citation. Such a letter or 
warning citation shall state therein the nature of the violation, the corrective measures to 
be taken, and the time and date when corrections are to be completed. Failure to comply 
with the corrective measures stated in such warning notices shall be just cause for 
enforcement personnel to issue a citation for violation of this article.  

(D) The County shall have the power to collect delinquent accounts by any remedy provided 
by law for collection and enforcing private debts as provided for in G.S. 153A-277(b).  

§ 54.201 PENALTIES. 
 

(A) The County may, at its discretion, take any one or more of the following courses of action 
to remedy any violation of this chapter: 

1. Recovery of Costs 
a. In addition to other penalties imposed for violations of this chapter, any 

person determined to have caused the violation shall be liable to the 
County for any one or more of the following:  

137



 
 

 
  
Page 10 of 10 Rev. 3/2/2026 

i. Costs incurred by the County for any cleaning, repair, or 
replacement work caused by the violation; 

ii. Expenses, loss, damage, or costs and expenses incurred by the 
County, including, but not limited to, attorney fees, engineering 
fees, and other expert and consulting fees caused by the violation; 
and  

iii. Other consequential damages, foreseen or otherwise, to the 
County, including, but not limited to, fees, penalties, damages, and 
other costs incurred in the County's defense against claims for such 
consequential damages.  

b. The Division will determine actual charges. If contested, the Board will 
determine the amount of charges.  

2. Civil Penalties 
a. The County may assess a civil penalty of $100.00 per vehicle for 

violations of this article, which amount may be recovered by the County in 
a civil action in the nature of a debt.  Each day in which the violation 
occurs or continues shall constitute a separate offense.  No civil penalty 
shall be assessed prior to notice of a violation by citation or letter. 

3. Criminal penalties 
a. In addition to or in lieu of the civil penalties described herein, violators 

may be criminally charged per G.S. 14-4. Violation of the chapter is a 
Class 3 misdemeanor and shall be subject to a fine of not more than 
$500.00. 
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General 

 

§ 55.001 TITLE. 

 

This chapter shall be known and may be cited as the "Abandoned and Derelict Vessels 

Ordinance of Beaufort County, North Carolina."  

 

§ 55.002 PURPOSE. 

 

The purpose of this chapter is to promote the public safety, health, and welfare of the citizens of 

Beaufort County through the regulation of abandoned and derelict vessels in the county.  

 

§ 55.003 AUTHORITY. 

 

The County enacts this chapter pursuant to N.C.G.S 153A-123, N.C.G.S. 153A-132.2, and 

N.C.G.S. 153A-140. 

 

§ 55.004 JURISDICTION. 

 

Pursuant to N.C.G.S. 153A-122, this Ordinance shall apply to navigable water within the 

unincorporated jurisdiction of Beaufort County.  In addition, the governing board of any 

municipality within Beaufort County may, by resolution, permit this Ordinance to apply to said 

municipality.  

 

§ 55.005 LIABILITY. 

 

No person shall be held to answer in any civil or criminal action to any owner or other person 

legally entitled to the possession of an abandoned or derelict vessel, for disposing of such vessel 

as provided in this article. 

 

§ 55.006 CHOICE OF LAW AND VENUE. 

 

The State Courts of the State of North Carolina shall have sole jurisdiction over any disputes 

which arise under this Ordinance or otherwise regarding the parties or properties subjected 

thereto, and venue shall be proper and shall lie exclusively in the District and Superior Courts of 

Beaufort County, North Carolina. 

 

§ 55.007 CONFLICT WITH OTHER ORDINANCES OR LAWS. 

 

It is not intended that this Ordinance repeal, abrogate, annul, impair, or interfere with any 

existing provisions of any other ordinances or laws other than as outlined in Section 55.100 of 

this chapter.  However, if the requirements of any other lawfully adopted rules, regulations, or 
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ordinances of the County of Beaufort conflict with this Ordinance, the more restrictive 

requirement or the requirement that imposes the higher standard will govern. 

 

§ 55.008 SEVERABILITY. 

 

If any section of this ordinance is determined to be invalid or unenforceable, all other sections 

shall nevertheless continue in full force and effect. 

 

§ 55.009—55.049 RESERVED. 

 

§ 55.050 DEFINITIONS. 

 

(A) The following words, terms, and phrases, when used in this chapter, shall have the 

meanings ascribed to them in this chapter, except where the context clearly indicates a 

different meaning: 

 

Abandoned vessel means one that:  

1. Is moored, anchored, or otherwise located for more than 30 consecutive days in 

any 180 consecutive-day period without the permission of the dock owner, marina 

owner, boat slip owner, or property owner of the riparian corridor in which the 

vessel is located; or 

2. Is anchored or affixed for any period of time within seventy-five (75) feet of any 

other legally anchored vessel, any private mooring or private dock or marina 

without the permission of the dock owner, marina owner, boat slip owner, or 

property owner of the riparian corridor in which the vessel is located; or 

3. Is slipping anchor and changing location due to inadequate ground tackle to hold 

the vessel at anchor; or 

4. Is at anchor and lacks working anchor lights. 

 

Authorizing official means the County Manager, Sherriff, Health Director, or their agents. 

 

Board means the Board of Commissioners of Beaufort County, North Carolina. 

 

Derelict vessel means a vessel that:    

1. Is in danger of sinking, has sunk, is resting on the bottom at high or low tide, or is 

located such that it is a hazard to navigation or creates an immediate danger to 

people, other vessels, docks or real property; or 

2. Displays no evidence of current state, federal or foreign registration, or fails to 

present current registration and documentation of ownership when requested by 

a law enforcement officer, unless exempt pursuant to N.C.G.S. § 75A-7; or 

3. Is used as living quarters but is not equipped with a holding tank that the owner 

can document is pumped out regularly; or 
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4. Is substantially dismantled, not able to be used for navigation, barnacle laden, 

or is otherwise in such a state of substantial disrepair to be a safety hazard to 

people or property. 

 

Responsible Party means a person, organization, or legal entity that is identified by county or law 

enforcement officials as the party responsible for an Abandoned or Derelict Vessel. 

 

 

§ 55.051—55.098 RESERVED. 

 

§ 55.099 EXCEPTIONS TO ORDINANCE. 

(A)  Shipwrecks, vessels, cargoes, tackle and other underwater archeological remains that have 

been in place for more than 10 years shall not be considered Abandoned or Derelict 

Vessels and shall not be removed under the provisions of this section without the approval 

of the North Carolina Department of Cultural Resources, which is the legal custodian of 

these properties pursuant to N.C.G.S. §§ 121-22 and 121-23. 

 

 

Regulated Activities 

 

§ 55.100 ADMNISTRATION 

(A) Beaufort County Administration and Public Works, Beaufort County Sheriff’s Office, 

and Beaufort County Board of Health are jointly and mutually responsible for the 

administration and enforcement of this article. 

(B) The County may contract with private tow or recovery businesses to remove, store, 

and/or dispose of abandoned and derelict vessels in compliance with this article and 

applicable state laws. 

(C) Nothing in this article shall be construed to limit the legal authority or powers of 

officers or the employees of the County or state in enforcing other laws or in otherwise 

carrying out their duties with regard to abandoned, junked, or nuisance motor vehicles. 

 

§ 55.101 REMOVAL OF ABANDONED AND DERELICT VESSELS 

 

(A) The county may remove and dispose of any Abandoned or Derelict Vessel found to be in 

violation of this chapter pursuant to N.C.G.S. § 153A-132(a).  

(B) The sheriff, other law enforcement agencies with jurisdiction in the area, or the public 

works department may act under this provision. 

(C) The sheriff or other enforcing official shall post a notice on the vessel clearly identifying 

it for removal and if the condition is not corrected within 10 days, the vessel shall be 

removed. 

 

§ 55.102 NOTICE OF REMOVAL AND RECOVERY OF VESSEL 
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(A) After removal of a vessel, the county shall give notice of removal to the responsible party 

or owner as soon as practicable, as similarly required by N.C.G.S. § 20-219.ll(a) and (b), 

providing the description of the vessel, where it is being stored, the violation the owner 

or responsible party is being charged with, and the procedures and estimated costs that 

must be paid to have the vessel recovered. 

(B) The costs that must be paid to recover the vessel may include the full cost of the removal, 

towing, storage and any civil penalties herein. 

(C) An Abandoned or Derelict Vessel, including all cargo, tackle and equipment, seized 

pursuant to this article, that remains unclaimed 20 days after notice of removal is 

provided to the owner or responsible party, shall be deemed forfeited, as set forth in 

N.C.G.S. § 14-399(g), and the vessel may be destroyed, impounded or sold, with 

proceeds applied to the costs of removing Abandoned or Derelict Vessels. 

(D) The county, elected officials, the sheriff, any law enforcement officer, or any contractor 

or any employee or agent thereof, acting under this article to remove, tow, relocate, or 

impound a vessel from public waters pursuant to this ordinance shall be held harmless 

for all damages to the vessel resulting from such removal or relocation, unless the 

damage results from gross negligence or willful misconduct. 

 

§ 55.103 APPEAL AND HEARING PROCEDURES 

 

(A) An appeal of an Abandoned or Derelict Vessel determination can be filed with the 

Beaufort County Solid Waste Enforcement Officer.  

(B) Such appeal shall be filed in writing within 10 days of notice being provided to the 

owner that the vessel has been identified as an Abandoned or Derelict Vessel that must 

be moved.  

(C) Upon filing of a written appeal request, a hearing date in front of the Board of 

Commissioners shall be scheduled.  

  

§ 55.104-55.199 RESERVED. 

 

Enforcement and Penalties 

 

§ 55.200 ENFORCEMENT. 

(A) Enforcement of this article shall rest with those governmental agencies and personnel 

authorized to exercise police powers under G.S. 14-399 and shall include, without 

limitation, the Beaufort County Public Works Solid Waste Division, the Beaufort County 

Sheriff’s Office, and the Beaufort County Health Department.  

(B) The provisions of this article shall be enforced by the inspection of property and by the 

observation of persons who are suspected of violating any of the provisions contained 

herein.   Enforcement personnel are empowered to issue citations, warning citations, or 

letters of warning when any of the provisions of this article have been violated. 

143



 

 

 

  
Page 6 of 6 Rev. 3/2/2026 

(C) Enforcement personnel may issue a warning letter or warning citation. Such a letter or 

warning citation shall state therein the nature of the violation, the corrective measures to 

be taken, and the time and date when corrections are to be completed. Failure to comply 

with the corrective measures stated in such warning notices shall be just cause for 

enforcement personnel to issue a citation for violation of this article.  

(D) The County shall have the power to collect delinquent accounts by any remedy provided 

by law for collection and enforcing private debts as provided for in G.S. 153A-277(b).  

§ 55.201 PENALTIES. 

 

(A) The County may, at its discretion, take any one or more of the following courses of action 

to remedy any violation of this chapter: 

1. Recovery of Costs 

a. In addition to other penalties imposed for violations of this chapter, any 

person determined to have caused the violation shall be liable to the 

County for any one or more of the following:  

i. Costs incurred by the County for any removal, towing, storage or 

other work caused by the violation; 

ii. Expenses, loss, damage, or costs and expenses incurred by the 

County, including, but not limited to, attorney fees, engineering 

fees, and other expert and consulting fees caused by the violation; 

and  

iii. Other consequential damages, foreseen or otherwise, to the 

County, including, but not limited to, fees, penalties, damages, and 

other costs incurred in the County's defense against claims for such 

consequential damages.  

b. The Division will determine actual charges.  If contested, the Board will 

determine the amount of charges.  

2. Civil Penalties 

a. The County may assess a civil penalty of $100.00 per vessel for violations 

of this article, which amount may be recovered by the County in a civil 

action in the nature of a debt.  Each day in which the violation occurs or 

continues shall constitute a separate offense.  No civil penalty shall be 

assessed prior to notice of a violation by citation or letter. 

3. Criminal penalties 

a. In addition to or in lieu of the civil penalties described herein, violators 

may be criminally charged per G.S. 14-4. Violation of the chapter is a 

Class 3 misdemeanor and shall be subject to a fine of not more than 

$500.00. 
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Beaufort County 
Agenda Abstract 

Meeting Date: 3/2/2026 
 
Agenda Section: Items for Discussion or Decision - Finance 
Presenter: Anita Radcliffe, Finance Director 
Agenda Title: Reimbursement #15 Washington Elementary School 
 
 
Summary of Information: The School and County Finance Officers worked together to prepare 
reimbursement request #15 for the Washington Elementary School Construction Project. The total 
expenditures are $2,798,610.53 with the grant reimbursement amount totaling $2,260,437.73 and the County 
share amount totaling $538,172.80. A copy of the State Reimbursement Form is included, as well as a 
summary recap of the expenditures and individual detailed invoices included in the reimbursement. 
 
 
Submitter Recommendation/Motions: Authorize the Chairman to sign the Reimbursement Request and 
authorize the County Finance Officer to submit the reimbursement request to the State and pay vendors for 
services performed totaling $2,798,610.53. 
 
Attachments: 
1. #15 Recap 
2. Reimbursement #15 
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Beaufort County

Washington Elementary School

Reimbursement Request #15

3/2/2026

Invoice Invoice Invoice State Share     County Share 

Cost Category Vendor Name Date Number Amount 80.77% 19.23%

Planning & Design Hite & Associates 0.00

Construction Wimco Corp 2/16/2026 59213 2,798,610.53$   2,260,437.73$   538,172.80$  

Other

Subtotal 0.00 0.00 0.00

Total Request #15 2,798,610.53 2,260,437.73 538,172.80

Project to date totals 31,090,690.39 25,111,950.65 5,978,739.74
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Beaufort County 
Agenda Abstract 

Meeting Date: 3/2/2026 
 
Agenda Section: Items for Discussion or Decision - Finance 
Presenter: Anita Radcliffe, Finance Director 
Agenda Title: Reclassification: Accounts Payable Specialist Position to Accounting Specialist Position 
 
 
Summary of Information: The Finance Department is requesting approval to reclassify one vacant Accounts 
Payable Specialist position (Pay Grade 64) to an Accounting Specialist position (Pay Grade 66). Restructuring 
the position to a higher accounting skill level (2 pay grades) allows us to accomplish our changing workload 
without increasing the finance department budget. It also allows for effective succession planning within the 
department. No additional County dollars are needed for this reclassification. 
  
The current job specifications list for the Accounts Payable Specialist and Accounting Specialist is attached, as 
well as the new/proposed Accounting Specialist job specifications list once the position is reclassified. The 
major job duty changes warranting the reclassification include the following additional duties. 
 
-Annual escheat reporting and remittance to the State  
-Transition County to ACH payments versus checks (reduced fraud risk — see attached) 
-Explore digitizing Request for Payments from Departments 
-Coordinate, distribute, receive and summarize Outside Agency information for the Budget 
-Assist with grant management (drafting project ordinances, balancing County financial records to grant 
records, monitoring grant expenses, assuring contractor sales tax is captured for projects, and maintaining 
proper grant documentation for auditor and grantor review) 
   
Reclassifying this position will better align staff skills with changing work needs, allow for effective succession 
planning, strengthen recruitment efforts, and improve the service offered by the finance department to 
internal and external stakeholders. Again, no additional County funding is requested. 
 
 
Submitter Recommendation/Motions: Recommend approving the reclassification of the Accounts Payable 
Specialist (Pay Grade 64) to an Accounting Specialist (Pay Grade 66). 
 
Attachments: 
1. ACCOUNTS PAYABLE SPECIALIST 
2. ACCOUNTING SPECIALIST 
3. UPDATED ACCOUNTING SPECIALIST 
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4. Fraud Risk - ACH Payments versus Checks 
5. FYE 25 AFIR $1950 to complete 
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ACCOUNTS PAYABLE SPECIALIST 
 

 
General Statement of Duties 

 
Performs technical and specialized paraprofessional accounting tasks primarily in support 

of the accounts payable function.  
 

Distinguishing Features of the Class 
 

An employee in this class performs a variety of accounting technical tasks in support of 
the accounts payable functions in the County Finance office. Work includes preparing and 
processing accounts payable invoices and check requests; verifying appropriate account codes, 
vendor numbers, and signature approval; scanning and entering expenditure data into software 
system; preparing and processing payments; printing and mailing checks; reconciling bank 
statements; answering vendor questions and resolving issues; processing requisitions and 
purchase orders; modifying and voiding checks and invoices; processing travel authorizations; 
processing 1099’s; generating spreadsheets and developing reports; verifying and maintaining 
financial records, files and reports. Judgment and initiative are required in the performance of 
duties. Work is performed under regular supervision and is evaluated through conferences, 
accuracy and completeness of records and reports, timeliness of work, and by independent audit 
of the financial records. 
 
 Duties and Responsibilities 
 
Essential Duties and Tasks 
 Reviews and verifies invoices submitted by departments for appropriate account codes, 
expenditure data and signature approval; matches purchase orders to invoices; reviews 
supporting documentation; modifies and void invoices and checks in software system.  
 Scans and enters expenditure data and invoices to be paid into software system; proofs 
accounts payable batches before payment; generates vendor checks, check requests, and other 
checks on a scheduled or special basis as needed; prints and mails checks; reconciles accounts 
payable in software system; maintains files of invoices. 
 Reviews bank transactions daily for drafts; enters and posts bank transactions in software 
and general ledger; documents bank drafts and transactions on spreadsheets. 
 Reconciles vendor statements including cellular, gas, etc.; distributes to departments for 
payment approval. 
 Receives, documents, and processes travel authorizations for accuracy and compliance 
with travel policy and budgetary allotments. 
 Responds to staff and vendor inquiries and concerns; communicates with vendors 
regarding invoices and checks; reconciles vendor statements; investigates and resolves inquiries 
and discrepancies. 
 Maintains a variety of accounts payable files and records; manages records and receipts 
for credit card purchases. 
 Processes annual 1099’s; orders checks and supplies for checks as needed. 
 Retrieves information for auditors or as needed to answer questions. 
 Serves as back up to other Finance staff as needed; cross trains staff on accounts payable 
functions and procedures. 
 
Additional Job Duties 

Performs related duties as required. 
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Accounts Payable Specialist 
Page 2 
 

Recruitment and Selection Guidelines 
 
Knowledge, Skills, and Abilities 

Considerable knowledge of paraprofessional governmental accounting principles and 
practices and fiscal reporting. 

Considerable knowledge of accounting systems, policies, and procedures.  
 Knowledge of standard operating practices involved in modern office operation and public 
service. 

Knowledge of the application of information technology to fiscal, accounting, and 
administrative work including database and spreadsheet development. 

Skill in public contact, internal and external customer service and collaborative conflict 
resolution. 

Ability to understand and apply policies to the maintenance of financial records and 
reports. 

Ability to verify accounting and other financial documents and forms for accuracy and 
completeness. 
 Ability to develop and maintain effective working relationships with vendors, supervisor, 
other employees, and the general public. 
 Ability to organize work for efficient processing, set and follow effective work priorities, and 
meet established deadlines. 
 Ability to enter data and process information with the speed and accuracy required. 
 Ability to solve problems and analyze data. 

Ability to communicate effectively in oral and written forms. 
Accuracy in the entry and proofing of data. 
Ability to maintain accurate records and documents.  
 

Physical Requirements 
Must be able to physically perform the basic life operational functions of fingering, 

reaching, grasping, talking, hearing, and repetitive motions. 
Must be able to perform sedentary work exerting up to 10 pounds of force occasionally, 

and/or a negligible amount of force frequently or constantly to move objects. 
Must possess the visual acuity to prepare data and figures, perform visual inspections, 

work with accounting related tasks, operate a computer, do extensive research and reading. 
 
Desirable Education and Experience 

Graduation from a two-year college with a degree in accounting or business and 
considerable experience in paraprofessional accounting work, preferably in a municipal or county 
finance office; or an equivalent combination of education and experience. 
 
 
 
 
Beaufort County 
2023 
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ACCOUNTING SPECIALIST 
 
  General Statement of Duties   
 

Performs responsible professional tasks in the accounting functions for the County with a 
focus on tax reconciliation and bank account monitoring. 

 
 
 Distinguishing Features of the Class 
 

An employee in this class performs a variety of advanced and specialized accounting 
technical tasks in support of the finance operation of the County. Work involves reconciling tax 
distributions for the various tax, fire, and EMS districts; monitoring financial transactions; generating 
accounts payable requests to municipalities and volunteer fire departments; calculating and 
completing journal entries; maintaining general ledger activities and chart of accounts; setting up 
new vendors in the software program; troubleshooting accounting software issues; serving as 
backup to payroll; assisting with the annual audit process; preparing financial reports; and working 
on special projects. Work is characterized by the use of spreadsheets and financial reporting 
programs to monitor financial records, conduct financial analysis, make journal entries, and data 
analysis.  Work requires paraprofessional accounting knowledge, fiscal technology and financial 
software knowledge, and the ability to apply standard accounting practices. Work is performed 
under the general supervision of the Deputy Finance Director and is evaluated through 
conferences, accuracy and completeness of records and reports, and by independent audit of 
financial records. 
 
 Duties and Responsibilities 
 
Essential Duties and Tasks 

Prepares monthly tax reconciliations of the various tax systems to the bank; determines 
estimated tax distribution amounts for multiple fire departments and EMS districts; generates 
monthly accounts payable requests; maintains tax turnover summary and DMW tax collection 
spreadsheet records; calculates tax, penalty, and interest distributions; calculates, compiles and 
enters journal entries to record revenue in the financial software program. 

Reviews and maintains general ledger activities; prepares and posts journal entries; keys 
in budget adjustment entries; reviews and analyzes financial statements and fiscal procedures; 
reconciles and balances major funds, assists with budget analysis and development; completes 
month end and year end closing processes in financial software; enters new fiscal year budget in 
financial software. 

Maintains chart of accounts in financial software; determines fund, department, and account 
number structure; modifies and updates tax tables and payroll deduction codes; allocates codes in 
general ledger and payroll system for proper cost allocation; sets up new vendors; and performs 
W-9 processing.   

Monitors activities of assigned bank accounts daily; maintains spreadsheet to monitor cash 
balances; maintains user security for bank accounts; resolves discrepancies related to bank 
deposits; processes returned checks and deposits including posting journal entries.  

Prepares a variety of financial reports related to accounts, funds, debt service, and budget 
status issues; performs research and analysis of trends and other issues; uses various report 
writing and spreadsheet applications to analyze data. 

Researches and troubleshoots accounting software issues; provides instruction and training 
to staff on accounting software system and general ledger. 
 Assist in activities of the annual audit; completes spreadsheets and schedules; journal 
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Page 2  
 
entries; retrieves requested information for auditors; assists auditors with questions. 

Serves as back up for payroll, for completing State and Federal reports, and for accounts 
payable for the department. 

 
Additional Job Duties 

Performs related duties as required. 
 
 Recruitment and Selection Guidelines 
 
Knowledge, Skills and Abilities 

Considerable knowledge of governmental accounting practices and procedures and of 
accounting systems, policies, and procedures. 

Working knowledge of laws, rules, regulations, policies and practices to follow in the 
accounting function. 

Considerable knowledge of computer operations and applications related to accounting and 
financial analysis and reporting. 

  Considerable knowledge of the use of spreadsheets for maintaining fiscal records and 
analyses.  
       Ability to understand, interpret, and apply policies to the maintenance of a variety of financial 
records and reports. 

  Ability to analyze and interpret financial data and perform trend analysis. 
  Ability to use a calculator and computer software and applications for the maintenance of 

accounting and other fiscal records. 
  Ability to make arithmetic computations accurately and with reasonable speed.  
  Ability to maintain accurate records and prepare a variety of reports. 
  Ability to verify accounting and other financial documents and forms for accuracy and 

completeness. 
  Ability to establish and maintain effective working relationships with department heads, 

vendors, employees, and the general public. 
  Ability to communicate effectively in oral and written forms. 

 
Physical Requirements 

Must be able to physically perform the basic life operational functions of reaching, pushing, 
pulling, stooping, fingering, grasping, feeling, hearing, talking, and repetitive motions. 

Must be able to perform sedentary work exerting up to 10 pounds of force occasionally and/or 
a negligible amount of force frequently or constantly to move objects. 

Must possess the visual acuity to prepare data and statistics, work with accounting processes, 
handle proofing tasks, do extensive reading, and operate a computer terminal. 
 
Desirable Education and Experience 

Graduation from an accredited college or university with a Bachelor’s degree in accounting or 
business and some experience in a fiscal operation involving accounting work; or an equivalent 
combination of education and experience.   
 
Special Requirement 
 Ability to obtain a valid North Carolina driver’s license. 
 Ability to be bonded in the State of North Carolina. 
 
Beaufort County 
2023 
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ACCOUNTING SPECIALIST 
 
  General Statement of Duties   
 

Performs responsible professional tasks in the accounting functions for the County with a 
focus on tax reconciliation and bank account monitoring. 

 
 
 Distinguishing Features of the Class 
 

An employee in this class performs a variety of advanced and specialized accounting 
technical tasks in support of the finance operation of the County. Work involves reconciling tax 
distributions for the various tax, fire, and EMS districts; monitoring financial transactions; generating 
accounts payable requests to municipalities and volunteer fire departments; calculating and 
completing journal entries; maintaining general ledger activities and chart of accounts; setting up 
new vendors in the software program; troubleshooting accounting software issues; serving as 
backup to payroll; assisting with the annual audit process; preparing financial reports; and working 
on special projects. Work is characterized by the use of spreadsheets and financial reporting 
programs to monitor financial records, conduct financial analysis, make journal entries, and data 
analysis. Work also includes preparing and processing accounts payable invoices and check 
requests; verifying appropriate account codes, vendor numbers, and signature approval; scanning 
and entering expenditure data into software system; preparing and processing payments; printing 
and mailing checks; reconciling bank statements; answering vendor questions and resolving 
issues; processing requisitions and purchase orders; modifying and voiding checks and invoices; 
processing travel authorizations; processing 1099’s; generating spreadsheets and developing 
reports; verifying and maintaining financial records, files and reports. Work requires 
paraprofessional accounting knowledge, fiscal technology and financial software knowledge, and 
the ability to apply standard accounting practices. Work is performed under the general supervision 
of the Deputy Finance Director and is evaluated through conferences, accuracy and completeness 
of records and reports, and by independent audit of financial records. 
 
 Duties and Responsibilities 
 
Essential Duties and Tasks 

Prepares monthly tax reconciliations of the various tax systems; determines estimated tax 
distribution amounts for multiple fire departments and EMS districts; generates monthly accounts 
payable requests; maintains tax turnover summary and DMW tax collection spreadsheet records; 
calculates tax, penalty, and interest distributions; calculates, compiles and enters journal entries to 
record revenue in the financial software program. 

Reviews and maintains general ledger activities; prepares and posts journal entries; keys 
in budget adjustment entries; reviews and analyzes financial statements and fiscal procedures; 
reconciles and balances major funds, assists with budget analysis and development; completes 
month end and year end closing processes in financial software. 

Maintains chart of accounts in financial software; determines fund, department, and account 
number structure; modifies and updates tax tables and payroll deduction codes; allocates codes in 
general ledger and payroll system for proper cost allocation; and performs W-9 processing.   

Processes returned checks and deposits including posting journal entries.  
Prepares a variety of financial reports related to accounts, funds, debt service, and budget 

status issues; performs research and analysis of trends and other issues; uses various report 
writing and spreadsheet applications to analyze data. 

Researches and troubleshoots accounting software issues; provides instruction and training 
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Page 2  
 
to staff on accounting software system and general ledger. 
 Assist in activities of the annual audit; completes spreadsheets and schedules; journal 
entries; retrieves requested information for auditors; assists auditors with questions. 
 Reviews and verifies invoices submitted by departments for appropriate account codes, 
expenditure data and signature approval; matches purchase orders to invoices; reviews supporting 
documentation; modifies and void invoices and checks in software system.  
 Scans and enters expenditure data and invoices to be paid into software system; proofs 
accounts payable batches before payment; generates vendor checks, check requests, and other 
checks on a scheduled or special basis as needed; prints and mails checks; reconciles accounts 
payable in software system; maintains files of invoices. 
 Reviews bank transactions daily for drafts; enters and posts bank transactions in software 
and general ledger; documents bank drafts and transactions on spreadsheets. 
 Reconciles vendor statements including cellular, gas, etc.; distributes to departments for 
payment approval. 
 Receives, documents, and processes travel authorizations for accuracy and compliance 
with travel policy and budgetary allotments. 
 Responds to staff and vendor inquiries and concerns; communicates with vendors 
regarding invoices and checks; reconciles vendor statements; investigates and resolves inquiries 
and discrepancies. 
 Maintains a variety of accounts payable files and records; manages records and receipts 
for credit card purchases. 
 Processes annual 1099’s; orders checks and supplies for checks as needed. 
 Prepares annual escheat reports and remittance to the State.  
 Creates, distributes, coordinates, receives and summarizes Outside Agency budgetary 
information.  
 Assists Finance Officer and Deputy Finance Officer with grant management (drafting project 
ordinances, balancing County financial records to grant records, monitoring grant expenses, 
assuring contractor sales tax is captured for projects, and maintaining proper grant documentation 
for auditor and grantor review). 
 Assists Finance Officer and Deputy Finance Officer with automizing and digitizing finance 
and accounting processes.   
 Serves as back up to other Finance staff as needed; cross trains staff on functions and 
procedures. 
 

 
Additional Job Duties 

Performs related duties as required. 
 
 Recruitment and Selection Guidelines 
 
Knowledge, Skills and Abilities 

Considerable knowledge of governmental accounting practices and procedures and of 
accounting systems, policies, and procedures. 

Working knowledge of laws, rules, regulations, policies and practices to follow in the 
accounting function. 

Considerable knowledge of computer operations and applications related to accounting and 
financial analysis and reporting. 

  Considerable knowledge of the use of spreadsheets for maintaining fiscal records and 
analyses.  
       Ability to understand, interpret, and apply policies to the maintenance of a variety of financial 
records and reports. 
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Page 3 
 
 

  Ability to analyze and interpret financial data and perform trend analysis. 
  Ability to use a calculator and computer software and applications for the maintenance of 

accounting and other fiscal records. 
  Ability to make arithmetic computations accurately and with reasonable speed.  
  Ability to maintain accurate records and prepare a variety of reports. 
  Ability to verify accounting and other financial documents and forms for accuracy and 

completeness. 
  Ability to establish and maintain effective working relationships with department heads, 

vendors, employees, and the general public. 
  Ability to communicate effectively in oral and written forms. 

 
Physical Requirements 

Must be able to physically perform the basic life operational functions of reaching, pushing, 
pulling, stooping, fingering, grasping, feeling, hearing, talking, and repetitive motions. 

Must be able to perform sedentary work exerting up to 10 pounds of force occasionally and/or 
a negligible amount of force frequently or constantly to move objects. 

Must possess the visual acuity to prepare data and statistics, work with accounting processes, 
handle proofing tasks, do extensive reading, and operate a computer terminal. 
 
Desirable Education and Experience 

Graduation from an accredited college or university with a Bachelor’s degree in accounting or 
business and some experience in a fiscal operation involving accounting work; or an equivalent 
combination of education and experience.   
 
Special Requirement 
 Ability to obtain a valid North Carolina driver’s license. 
 Ability to be bonded in the State of North Carolina. 
 
Beaufort County 
2026 
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Anita Radcliffe

From: Anita Radcliffe
Sent: Tuesday, February 24, 2026 4:36 PM
To: 'Lacie Jacobs'
Subject: RE: FY25 AFIR

Hi Lacie,  
 
We are going to do it in house. I just can’t see paying that much to complete the report. Thanks.  
 
From: Lacie Jacobs <LJacobs@tpsacpas.com>  
Sent: Wednesday, February 18, 2026 9:57 AM 
To: Anita Radcliffe <anita.radcliffe@beaufortcountync.gov> 
Subject: RE: FY25 AFIR 
 
CAUTION: This email originated from outside of the Beaufort County system. Do not click links or open attachments unless you 
recognize the sender and know the content is safe. 

 
Good morning!  
 
Fiscal Year 2025 AFIR would be $1,950.  
 
Let me know if you would like for us to complete. Thank you!  
Lacie Jacobs 
 
From: Anita Radcliffe <anita.radcliffe@beaufortcountync.gov>  
Sent: Wednesday, February 18, 2026 8:24 AM 
To: Lacie Jacobs <LJacobs@tpsacpas.com> 
Subject: RE: FY25 AFIR 
 
Hi Lacie,  
 
What would be the charge to complete the AFIR for FYE 2025? Thanks. 
 
From: Lacie Jacobs <LJacobs@tpsacpas.com>  
Sent: Wednesday, February 4, 2026 11:55 AM 
To: Anita Radcliffe <anita.radcliffe@beaufortcountync.gov> 
Subject: RE: FY25 AFIR 
 
CAUTION: This email originated from outside of the Beaufort County system. Do not click links or open attachments unless you 
recognize the sender and know the content is safe. 

 
In prior years, this was billed separately. We pulled the FY24 up and saw the separate invoice for $1,860. 
Please let me know if you would like for me to send you the draft AFIR.  
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From: Anita Radcliffe <anita.radcliffe@beaufortcountync.gov>  
Sent: Thursday, January 29, 2026 4:02 PM 
To: Lacie Jacobs <LJacobs@tpsacpas.com> 
Subject: RE: FY25 AFIR 
 
Hi Lacie,  
 
As long as it is included in our contract, and I believe that it is, then yes please do complete it. Thank you.  
 

From: Lacie Jacobs <LJacobs@tpsacpas.com>  
Sent: Thursday, January 29, 2026 1:53 PM 
To: Anita Radcliffe <anita.radcliffe@beaufortcountync.gov> 
Subject: FY25 AFIR 
 
CAUTION: This email originated from outside of the Beaufort County system. Do not click links or open attachments unless you 
recognize the sender and know the content is safe. 

 
Good afternoon!  
 
This is to confirm the County does want TPSA to complete their AFIR for fiscal year 2025? Since the 
financials are completed, we can complete this State requirement.  
 
Let me know. Thank you! 
 
 

Lacie P. Jacobs, MSA 
TPSA | Whiteville 
1626 S Madison Street  
Whiteville, NC  28472 
Phone: 910-642-2109  Fax:  910-642-0447 
www.tpsacpas.com | ljacobs@tpsacpas.com 
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Beaufort County 
Agenda Abstract 

Meeting Date: 3/2/2026 
 
Agenda Section: Items for Discussion - Commissioner 
Presenter: Commissioner Ed Booth 
Agenda Title: Resolution in Support of NCDOT Project U-5860 (15th Street in Washington) - 

Commissioner Ed Booth 
 
 
Summary of Information: Commissioner Ed Booth serves as the County's representative on the 
Transportation Advisory Committee (TAC) of the Rural Planning Organization (RPO). 
 
The TAC is the governing policy board for the RPO.  The TAC’s membership includes elected officials, members 
of the local governments, the area’s representative on the Board of Transportation and other members as 
may be designated.  The TAC provides policy direction for the transportation planning process, facilitates 
communication and coordination among the member jurisdictions, and guides the development of a 
comprehensive multi-modal transportation program for the rural area. 
 
Commissioner Booth would like the Board to consider approving the attached resolution in support of NCDOT 
project U-5860, which is a safety and congestion improvement project for 15th Street in Washington.  15th 
Street is considered one of the most dangerous transportation corridors in the State of North Carolina, with 
crash rates exceeding the statewide critical threshold rates in four of the five major categories, including total 
crashes, fatal crashes, injury crashes, and crashes in wet conditions.  U-5860 will convert the corridor to a 
four-lane divided facility with medians, turn lanes, and pedestrian enhancements, and is projected to reduce 
crashes by over 57%, including a 76% reduction in fatal crashes alone. 
 
 
Submitter Recommendation/Motions: Approve the attached resolution in support of NCDOT Project U-5860 
as it is currently designed. 
 
Attachments: 
1. 2026-03-02-001 Resolution Supporting NCDOT Project U-5860 
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COUNTY OF BEAUFORT 
 

RESOLUTION 2026-03-02-001 
A RESOLUTION SUPPORTING NCDOT PROJECT U-5860 

(15TH STREET IN WASHINGTON) 
 
 

WHEREAS, 15th Street is considered one of the most dangerous transportation corridors in the State 
of North Carolina, with crash rates exceeding the statewide critical threshold rates in four of the five 
major categories, including total crashes, fatal crashes, injury crashes, and crashes in wet conditions; 
and 
 
WHEREAS, crash data from 2020-2024 show there were 417 total crashes on 15th Street, with 3 fatal 
crashes and 11 crashes causing disabling injuries, and without significant improvements to the entire 
corridor, these crashes will continue and will most likely get worse; and 
 
WHEREAS, the North Carolina Department of Transportation (NCDOT) has designed a safety and 
congestion improvement project for 15th Street, designated as U-5860, that will convert the corridor 
to a four-lane divided facility with medians, turn lanes, and pedestrian enhancements, with this 
project projected to reduce crashes by over 57%, including a 76% reduction in fatal crashes alone; and 
 
WHEREAS, U-5860 is fully funded in the NCDOT Strategic Transportation Improvement Plan (STIP) and 
is scheduled to begin right-of-way acquisition in June 2026; and 
 
WHEREAS, in addition to the critical safety improvements provided by U-5860, it will also provide 
infrastructure upgrades and improvements for the City of Washington at no cost including 
approximately $1.5M for sidewalks and multiuse paths, $5.8M for drainage structures, $2.7M for 
signals, $7.4M for stormwater/sanitary sewer upgrades, $2.8M for erosion control measures, and the 
replacement of over 110 City utility poles; and 
 
WHEREAS, the current City of Washington Mayor and other City Council members have stated that 
they wish to replaced U-5860 with a different design that narrows the corridor to two lanes with a 
center turn lane, commonly referred to as a “road diet” or remove the project from the STIP all 
together and seek improvements to only specific intersections along the corridor; and 
 
WHEREAS, the proposed “road diet” alternative design was reviewed by both NCDOT and an outside 
engineering firm and, due to the volume of traffic on 15th Street, it was found to be unacceptable as it 
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was projected to decrease safety and increase congestion in this already extremely dangerous 
corridor; and 
 
WHEREAS, removal of U-5860 from the STIP would result in the project’s division-level funding 
returning to Division 2 and being reassigned to the next highest scoring STIP project, with it more 
than likely not returning to Beaufort County; and 
 
WHEREAS, if safety funding is instead sought for specific intersections along the corridor, each 
individual location would have to be competitively scored and selected based on NCDOT’s safety 
program criteria and would then require its own design process.  Due to limited safety funds and 
statewide competition, compared to Division-wide competition for the STIP program, it would likely 
take numerous years before any intersection-specific improvements could begin; and 
 
WHEREAS, the NCDOT has worked extensively with the City of Washington and through public input 
sessions to make changes to U-5860 which have minimized the acquisition of right-of-way and 
incorporated many of the amenities requested by the City and the public; and 
 
WHEREAS, if U-5860 is stopped and removed from the STIP, any future proposed improvement to this 
state-owned corridor would have to be fully resubmitted, rescored, and selected for funds before 
project development could begin.  NCDOT updates its STIP every two years, meaning projects must 
wait for and compete in multi-year prioritization cycles before they are considered.  Considering this, 
it would be many years before another approved improvement project on this corridor could 
realistically advance. 
 
NOW, THEREFORE, BE IT RESOLVED, that the Beaufort County Board of Commissioners supports the 
NCDOT project U-5860 as designed because of the safety and congestion improvements it will make 
to the corridor; and 
 
BE IT FURTHER RESOLVED, that the Beaufort County Board of Commissioners calls on the Washington 
Mayor and City Council members to cease their opposition to the U-5860 project so that the project 
can get underway and bring the safety and congestion improvements needed to reduce the crashes 
and fatalities along this corridor. 
 
Adopted this the 2nd day of March, 2026. 
 
 
 
__________________________________ 
Frankie Waters, Chairman 
Beaufort County Board of Commissioners 
 
 
 
___________________________________ 
Kathleen Mosher 
Clerk to the Board 
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Beaufort County 
Agenda Abstract 

Meeting Date: 3/2/2026 
 
Agenda Section: Closed Session 
Presenter: Brian Alligood, County Manager 
Agenda Title: Closed Session - Personnel 
 
 
Summary of Information: A motion is needed to go into closed session under NCGS 143-318-11(a)(6) to 
consider the qualifications, competence, performance, condition and appointment of a public officer or 
employee or prospective public officer or employee. 
 
 
Submitter Recommendation/Motions: Recommend motion to go into closed session. 
 
Attachments: 
None 
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Beaufort County 
Agenda Abstract 

Meeting Date: 3/2/2026 
 
Agenda Section: Commissioner Comments 
Presenter: Katie Mosher, Clerk to the Board of Commissioners 
Agenda Title: Commissioner Comments 
 
 
Summary of Information: During the June 7, 2021 Board of Commissioners meeting it was agreed that each 
Commissioner would be allowed two (2) minutes to speak at the end of each meeting.  
 
 
Submitter Recommendation/Motions: N/A 
 
Attachments: 
None 
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